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1. IEJIM OCBOEHMSA YYEFHOU JUCHUTLJIAHBI
Lensamu ocBoeHus: yueOHOW AucHUIUIMHBI «OpraHu3alys, HOpMUPOBAHUE U OIjIaTa TPyJa»
ABIISAIOTCA (POPMUPOBAHKE y 00YyHarOIIMXCS TEOPETUUYECKUX 3HAHUM B 00JacCTU HOPMHUPOBAHUSA, Op-
TraHW3alUU ¥ OIUIaThl TPyJAa, NPUOOPETEeHHE MPAKTUYECKHX HAaBBIKOB B HCIIOJIb30BAaHUH METOJIOB
HOPMMPOBAHHUsI, CHCTEM OIUIAThI TPY/1a, IPUMEHEHUE HA IPAKTUKE ITOJTYYECHHBIX 3HAHUN U YMEHUM.

2. IEPEYEHb IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMHUA 110 JUCLHU-

IIJIMHE

HnaHpreMme PE3YIbTAaThI O6y‘IGHI/IH Mo AUCHUINIMHE, COOTHCCCHHBIC C YCTAHOBJICHHBIMU B
O6paSOBaTeJ'IBHOI71 nporpaMme MHAUKATOPAMH JOCTUKCHUA KOMHCTGHHHﬁ, MMPCACTABJICHBI B TabIu-

e 1.

Tabmauua 1

IInanupyemsie pe3yJbTaThl 00yYeHHsI 10 TUCHMILJIMHE, COOTHECEHHbIE C YCTAHOBJICHHBIMH B
o0pa3oBaTe/IbHON NPOrpaMMe HHAMKATOPAMHU A0CTHKEHHUS

Koax n HamumMeHoBaHne

Koa n HanMeHoOBaHHne

Ilnanupyemble pe3yJibTaThl 00y4eHHs IO JUCIH-

KOMIICTCHIIMU BbI- HHIUKATOPOB A0CTHKE- IJIMHE
IMYCKHUKa HUSI KOMIIeTeHIii
1 2 3

IIK-5. Cmocoben op-
TaHW30BBIBaTh PabOTy

UCIIOJIHUTENEH, Tpu-
HUMaTh pElieHus B
TOCTHHUYHOMN nes-
TEJILHOCTHU

[IK-5.1. BripabateiBaer
yIpaBlieHUYECKUE PELICHUS
Ha OCHOBE Pe3yJIbTATOB
aHamu3a JesITeITbHOCTH
TOCTHHUYHOTO MPEATIPHSI-
THS U TIPEANIOYTEHUH MO~
TpeOuTeNs.

3HaTh: THIBI OPTaHW3AIMOHHBIX CTPYKTYp, UX OC-
HOBHBIE [TAPAMETPbI, TPUHUMUIIBI UX NPOESKTUPOBAHUS.
YMeTh: pa3pabarbiBaTh OCHOBHBIC  JIOKYMEHTBI:
JIOJDKHOCTHBIE MHCTPYKIIMH, KOMIIETEHIIMH; TMpUMe-
HATh TOHSATHUE ONTUMHU3AIMU MPUHUMAEMBIX pellie-
HUM.

BrageTs: HaBbIKaMU MOTHBAIUU IEPCOHANA.

[IK-5.2. OcymectBiser
mo00p mepcoHana roc-
THHHYHOTO MPEANPHITHS
B COOTBETCTBHH C IIPO-
(heccroHANBHBIMHY 3313~
YaMH [eATEILHOCTH

3HaTh: BUABl CTpPATETUH OpraHU3allUd; OCHOBHBIC
MOHSTHS U OCHOBHBIE 0a30BbIE TEOPUU MOTHBAIUH,
JTAAEPCTBA, KOMaHI000pa30BaHHUS.

YMeTh: ONHUCHIBAaTH OCHOBHBIE TEOPHUH; TMOSICHATH
pa3nuuus MEXIY OCHOBHBIMHU TEOPUSIMHU.

Brnaners: meTonamu oneHku 3¢ (HEKTUBHOCTH TPYAO-
BOM JeSITEIbHOCTH.

ITK-5.3. OcymectBiser
yIpaBlIeHUE TIEPCOHATIOM,
XO03SHUCTBEHHBIMU U (PH-
HAHCOBO-
SKOHOMUYECKHMH TTPO-
[eCCaMu CPEJICTB pa3Me-
HICHUS

3HaTh: OCHOBHBIC TEOPHUH U KOHIICHIIUN B3aUMOICH-
CTBUS JIOJIEH B OpraHM3alMH, BKJIOYas BOIPOCHI
yIIpaBICHHUS KOHQIHMKTaMH.

YMeTh: 000CHOBAaTH BBIOOp I NPUMCHEHHS Ha
MPaKTUKE TOW WU UHOU TEOPHUH; IPOBOAUTH AUATHO-
CTUKY KOH()JIMKTOB, B T.4. B MEXXKYIBTYPHOU CpeJIe.
BrageTs: MeTogamu paspenieHus KOHGIUKTHBIX CH-
Tyanui.

3. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OII
3.1. ducuuminna «OpraHu3anusi, HOPMUPOBAHUE M OIUIaTa TPyAa» OTHOCUTCS IUCIMUILIH-
HaM 110 BbIOOpy biioka 1 yyeGHOro ruiana o6pa3zoBaTenbHOM MPOrpaMMBbl.




OCHOBHAA YACTD _
1. OFBEM JUCHMIIJIMHBI 1 BUIbl YHEBHOHU PABOTDI

PacnpenesieHue Tpy10eMKOCTH YUeOHOM TUCHMILIMHBI 10 BUIaM padoT Mo ceMecTpaM Jisl 04-
HOil popMBbI 00yUeHHsI

TpynoemMKocTb
Bun yueOHOM paboThI 5 = aac, ceMez:(;paM
i 7 8

OO6m1ast TPy 10€MKOCTh AUCIHUIUIMHEI 10 y9eOHOMY TIIaHy 6 216 216
KonrakTHas pabota, B TOM YHCIIE: 16 16
AyIMTOpHBIE 3aHATHS 16 16

Jlexuuu (JI) 8 8

[Ipaxtuueckue 3amstus (113) 8 8
CamocrositerbHas padora (CPC) 200 200

B TOM YHUCIJIC:

KypcoBas paboTa (IIpOeKT)

B TOM YHUCIJIC:

KOHTaKTHas paboTta (MHIUBUIyaTbHbIC KOHCYJIHTAUH H 3a-
ITUTa KypCOBO# pabOTHI)

KOHTPOJIBHBIE Pa0OTHI (10 yueOHOMY IUTaHY)

DK3aMeH 36 36

B TOM YHUCIJIC:

KOHTaKkTHast paboTa (KOHCYJIbTALMHU MTepe SK3aMEHOM) 2 2

3auer

2. COOEP)KAHME PA3JIEJIOB JUCIIAIIJIMHbI
Tematnueckuil IiaH, CTPYKTYpPUPOBaHHBIA MO BUAAM Y4EOHBIX 3aHATUN C yKa3aHHUEM HX
00BEMOB B COOTBETCTBUHU C YUEOHBIM IJIAHOM
Ounas popma 00yueHust

Ne | HammenoBanue Tembl yueOHOU aeaTenb- | Buabl yueOHOM nestens- | Dopma TeKyero
HOCTH, BKJIIOUYAsi CAMOCTOSITEIbHYIO pa- | HOCTH, BKJIFOYAsi CAMOCTO- KOHTPOJIS
60Ty oOyuaromuxcs (B yac.) ATENbHYI0 paboTy 00yya- yCIIeBaEMOCTH
IOLIMXCSI B acax
J | I3 | CP | Bcero
OCHOBHbBIE OHATHS 2 2 4 8 TECTHI
2 | UccnenoBaHus 3aTpat pabouero BpeMeHu | 2 2 6 10 TECTBI
3 | Anaims pabotel. PaspaboTka HopMaTu- 4 6 14 24 TECTBI
BOB MUKpPO3JI€MEHTHbIE HOPMATHBbI
4 | JomxHocTHbIE MHCTpYKIMHU. KomneTen- 2 4 14 20 TECThI
IUH
5 | IInanupoBaHK€e YUCIEHHOCTH 2 4 16 22 TECTBI
6 | Ilpon3BoaUTENBHOCTD TPYa 2 2 12 16 TECTHI
7 | DddexTuBHOCTH Tpyaa 2 2 12 16 TECTHI




8 | Cucremsl orutatel Tpyaa (tapudnas, 6ec- | 4 6 24 34 TECTHI
TapudHas, cMeranHas (rpeiabn)
Bosnarpaxaenue nepcoHana 2 2 12 16 TECTHI
10 | Cs3b 3(h(pekTUBHOCTH TPyJa U €ro 2 2 10 14 TECThI
OTLJIAThI
DK3aMeH 36
UTOIo 24 | 32 | 124 | 216

3. COAEP KAHUE JUCIUIIJINHBI

3.1. ConepxxaHue JIEKIMOHHBIX, PAKTHYECKUX 3aHATHH. CofepkaHue CaMOCTOATE/Ib-
HOW padoThI.

Tema 1. OcHOBHBIC MOHATHSA

Jleknus. CymHocTs M (QyHKIIMM HOPMHMPOBaHUS TpyJa. Buabl HOpM Tpyla M MeTOAbI UX
pacuera (o6ocHOBaHUs). OOBEKTH U METO/Ibl HOpMUpOBaHUsL. HopMaTuBHBIE MaTepuasbl IO TPYyAY
B TOCTUHUYHOMN AedrenbHOCcTU. VX Buapbl, oOnactu npumenenus. [Iponecc o60ocHOBaHUS OopraHu3a-
MU U pacyeTa HOPM TpyJa Kak MOMCK ONTUMaIbHOro BapuaHTta. [IoHSTHS MPOU3BOJCTBEHHOTO,
TEXHOJIOTUYECKOTO U TPYI0BOI'O POLIECCOB.

IIpakTnyeckoe 3ansiTHE. XPOHOMETPAXK.

CamocrositesibHas padora. 3ananus: 1. Uem 3anumaercs «Hopmuposanue tpyga»? 2. Uro
Takoe TpynoBas onepanusi? 3. [lepeuncaute 351eMeHTHI TPYI0BOM ornepanuu. 4. [laiite onpeneneHus
HOHATHUAM: JIBWXKEHHUE, AeicTBHe, IpueM. 5. [lpuBeaure kinaccupukanuio 3aTpaT paboyero BpeMeH!
6. Jlng yero Hy)XHO 3HaTh HOPMY BPEMEHH Ha €AWHUILY YCIyT /mpoaykiuu? 7. UTo Takoe «XpoHO-
meTpax»? 8. Uto Takoe «kodpduuueHT ycronunBoctu»? 9.. KakoBo TpeGoBaHHE «yCTOHYMBOCTU
xponopsiaa?. 10. Kak paccuntars Bpemsi HAaTpyJJOBYIO ONEpPalnio (MPUBECTH aJTOPUTM)?

Tema 2. UccienoBanus 3aTpat pado4ero BpeMeHH

Jlekuusi. Hopmbl 3aTpaT U HOpMBI pe3yIbTaToOB TPYJla B TOCTUHUYHON J1eATeNbHOCTH. CBA3b
mexay HuMH. Knaccudukanus 3arpar pabouyero Bpemenu. CTpykTypa TpyaoBoi onepauuu. Kiac-
cuduKalysg METOJOB aHallu3a TPYJOBBIX MPOLIECCOB U 3aTpaT pabo4yero BpeMeHU. XPOHOMETPaXK,
€ro Ha3HaueHHe U MeToauka mnposenaeHus. Pororpadus pabouero BpeMeHH, €e BUIbl U METOAUKA
MpoBeACHUS. MeTo MOMEHTHBIX HaOmoAeHUH. TaliM-MeHeIKMEHT.

IIpakTnueckoe 3ansitne. Pororpadus paboyero BpeMeHH.

CamocrosiTebHasi padora. 3amanus: 1. IlpuBenurte xmaccudukanuio 3arpar padodero
BpPEMEHH JUIsI MeHeKepa rocTuHuIb. 2. Lens u Ha3Hauenue TaliM-meHemxkMeHTa. [ KOro 3ToT
uHcTpyMeHT? 3. HopmaTtuB — 310 yucno uinn Gynkuus. 4. [lepeuncnure HOpMBI (HOPMBI 3aTpaT |
HOPMBI pe3ynbTaToB TpyAa). 5. Uto mnaet 3Hanue HopM? 6. Uto Takoe ®PB? Kakosa ee nens? 7. Ka-
kue Buasl O®PB cymectByror? 8. B yem npeumyniectBa Meroia MOMEHTHbIX HabmoneHuit (MMH)
nepea METOJIOM CIUIOUIHBIX 3amMepoB BpeMeHH? 9. Kakue TpeOOBaHUS JOJKHBI BBIMIOIHATHCS MPU
nposeaeant MMH? 10. B yem cytb MmeTona Diizenxayspa?

Tema 3. Anaim3 padorsl. PazpadoTka HopmaTHBOB. MHKpO3J1eMEeHTHbIE HOPMATHBBI

Jlekmusi. CyniHocTh aHanu3a padoThl. Pe3ynbpTaThl ananu3a padoTel. Paznuuue mexmy HOp-
MaMH 1 HOpMaTuBaMH. MeTo/bl yCTAHOBJIEHUS! HOPMAaTUBHBIX 3aBUCUMOCTEH.

IIpakTnyeckoe 3anaTue. Onucanue pabouMx MECT B FOCTUHUYHOM OusHece. Pa3zpaboTka
HOPMAaTHBOB.

CamocrosiTesbHas padora. 3aganus: 1. [{ns yero Hy>)kKHO 3HaTh HOPMY BPEMEHU HA €IUHU-
1y npoaykuuu (ycayru)? 2. Ha3zoBure 1Be OCHOBHBIE 33/1a4M 110 M3YYEHHUIO 3aTpaT pabodero Bpe-
meHu. Kakue y Hux nenu? 3. Urto takoe «rpynoBas onepauus»? 4. Ha kakue 31eMEeHTbI MOYKHO pac-



YJICHUTh «TPYAOBYIO ornepanuion? 5. UTo Takoe «aBuxKeHHE»? «aerucTBue»? «mpuem»? 6. Uto Takoe
«"opmatuB»? YeM orimyaercs oT «HOpMb»? 7. Kakne HopMmaTuBhl cymiecTtByror? 8. Uro Takoe
«a”anmu3 padboTe»? (math CTpyKTypy). 9. Kakne meronsr aHanmmsa paboThl TPUMEHSIOT? (TIepeunc-
auThb). 2. Yto Takoe Hopmatus? Hopma? 10. B uem npuHImnuanbHoe OTIMYME MUKPO3JIEMEHTHBIX
HOpMaTHBOB OT nuddepermupoBanabix? 11. Uem (yHKIIMOHANBHAS 3aBUCHMOCTD OTJIMYAETCS OT
koppensinuonHon? 12. Kak onpenensercss He0OX0AMMOe KOJTMYECTBO HAOII0AEHUI MpH pa3paboTke
HOPMaTHUBOB?

Tema 4. JloskHOoCTHBIe MHCTPYKIUK. KoMneTeHumn

Jlekuusi. OCHOBHBIE OpraHU3alMOHHBIE JOKYMEHTHI: cepTU(UKAIMS JOHKHOCTH, MOJIK-
HOCTHBIE MHCTPYKIMH, KOMIIeTeHIMU. Pa3paboTka 1OMmKHOCTHOM MHCTpYKUMU. Pa3paboTka komme-
TEHIIMU B TOCTUHUYHOHN AEATEIILHOCTH.

IIpakTHyeckoe 3aHsiTHe. AHAIN3 JOKHOCTHBIX MHCTPYKIMN, aHAIN3 KOMIIETEHIUI B roc-
TUHUYHOM OM3Hece.

CamocrosiTeabHast padora. 3aganus: 1. Yto Takoe cneundukanus gomwkHocTH? 2. Yrto Ta-
KO€ JTOJDKHOCTHAsA MHCTPYKIUs? 3. UTto Takoe «koMmeTeHuun»? UTo Takoe «KOMIETEHTHOCTh»? 4.
Uro sBisieTcss MHAUKATOpoM KoMmrieTeHuuu? 5. [lepeuncnure MeToasl pa3paboTKU KOMIETEHIUH. 6.
KaxoBsl Tumbl komnetreHnuii? 7. CymecTByeT M peKOMEeHAaus 00 X ONTHUMaJTbHOM KOJUYECTBE?
8. B uem cX0ACTBO M OTIUYMS CIIEHU(PHUKAIMU TOJDKHOCTH M JIOJDKHOCTHOM mHCTpykmu? 9. Kakue
napaMeTpbl XapaKTePHU3YIOT KAYE€CTBO TPYAOBOM KU3HU?

Tema 5. IlnanHupoBaHue YMCJIEHHOCTH

Jlekmusi. [lonstTue morpebHOCTH B mepcoHane. DakTophl, BIMSIONIME HA TMOTPEOHOCTH B
HepcoHaje B TOCTUHUYHON JIeATeIbHOCTH. MeTo/1bl TUIaHUpOBaHUs YnuCIeHHOCTH. [Tone3nsiit Gpona
BpeMeHU. CTpyKTypa 3aa4 ONTUMHU3ALUSA YUCICHHOCTH.

IIpakTH4eckoe 3ansTHE. 331a4N 110 IUIAHUPOBAHUIO YHUCIIEHHOCTH.

CamocrosiTesibHasa padora. 3amanus: 1. UTo mOHUMAETCs MO «YEIOBEUECKUMU (TPYIO-
BBIMH) pECypcammy OpraHu3aIiu?

2. Kakue noka3aTenu MOTyT XapakTepHU30BaTh HaIMUME NepcoHasia u ero uaMeHnenus? 3. Kax
UCTIONB3yeTCs cpeaHecnucoyHas unciaeHHocTs (Ucp)? 4. IlpuBenute OCHOBHBIE XapaKTEPHUCTUKH
MHTEHCUBHOCTU 000poTa KaapoB. 5. UTO MOHMMAIOT MOJ «IUIAHWPOBAHUEM YEJIOBEUECKHUX peCyp-
coB»? 6. UTo mOHMMAaETCs MOJ «IMOTPeOHOCTHIO B mepcoHane»? 7. [lepeuncnure OCHOBHBIE HAMPaB-
JeHUs aHaju3a pelHKa Tpyna. 8. [IpuBeaure cTpykrypy nosnesHoro ¢onna Bpemenu. 9. Ilpusenure
(dbopMyIIbI pacueTOB YHCICHHOCTHU B «pacueTHoM Metonaey». 10. [Ipueaure hopmyny Pozenkpaniia.

Tema 6. [Ipon3BoauTeIbHOCTH TPYAA

Jlexkuus. [Tokazatenu 3¢ HeKTUBHOCTH TPYJOBON NEATEIBHOCTH: MPOAYKTUBHOCTh/IPOU3BO-
JUTENIBHOCTh TpPyJa, SKOHOMHYHOCTh TPYJa, peHTa0eIbHOCTh TpyAa. MeToibl pacueToB MpOU3BO-
JUTEIBHOCTH TPYAA JUISl PA3IMYHbBIX €IMHUI] AaHATIN3a B TOCTUHUYHOM N1€ATEIbHOCTH.

IIpakTnyeckoe 3ansitue. PacyeTsl MPOU3BOAUTENIBHOCTH UHIWBUIYAIBHOTO U KOJIJIEKTUB-
HOTO TpyJa.

CamocrosiTesibHasa padora. 3amanus: 1. [Ipou3BoaUTENLHOCTH TPyZla — YTO 3TO TakKoe?
Haiite onpenenenue. 2. KakoBbl METOIbI OLICHKU MPOU3BOJUTEIBLHOCTH TPY/1a AJIsl pa3IMYHbIX €1H-
HUIll aHanu3a? 3. B Kakux mokasatensx u3MepsieTcsi o0beM MmpousBeaeHHON npoaykuuu? 4. B yem
CyTh METOJIMKH pacueTa MHOTO(AKTOPHBIX MOKa3aTeneil mpou3BoAUTENbHOCTU? 5. B ueM cyTh me-
TOJIMKM MHOTOKpHUTEpHAJIbHOTO MeTona oueHku (Pennkca-Purrca)? 6. Kakue nBa noaxoaa x noss-
TUIO «IIPOAYKTUBHOCTBY» CYIIECTBYIOT? 7. Ecnu Tpy10eMKOCTh MPOAYKIMHU CHU3MWIACh HA X%, Ha
CKOJIBKO Y% BBIpOCIIa MPOU3BOIUTENBHOCTE Tpyaa? 8. [IpuBeaurte omnpenernenus u GopMyIIbl pac-
4eTOB: 3(PPEKTUBHOCTD, MPOYKTUBHOCTD TPY/Ia, IPOU3BOAUTENHLHOCTD TPY/1a, SKOHOMUYHOCTH TPY-
na, peHTa0enbHOCTh Tpyaa. 9. KakoBel TpH OCHOBHBIX acmekTa MOHATHS «DPdekTuBHOCTH»? 10.
[Tepeuncnure MeTo bl OLIEHKU 3(P(HEKTUBHOCTH MEPOTIPUSATHH.



Tema 7. IpdexkTHBHOCTD TPy

Jlekmus. Tpu acnekra moHATHS «3(P(EKTUBHOCTH». MeToabl OleHKH 3()()EKTUBHOCTH OT-
JeNIbHBIX MEPOIPUATUI B TOCTUHUYHOM J1€ATEIIBHOCTH.

IIpakTnyeckoe 3ansiTHe. 337a4U 1O OIeHKE 3(P(PEKTUBHOCTH TPpyAa B TOCTUHUYHOM OU3HE-
ce.

CamocrosiTesibHas padoTa. 3aaHus:

Tema 8. Cucremsl oniiaTsl Tpyaa (tapudHas, 6ecrapudHas, cMelIaHHast (rpeiabl)

Jleknus. Ilonstre cuctemsl ortatel Tpyaa. Tapudnas cucrema. Ilpunmun penykiuu. Ta-
puduBIe K03hdOUIMEHTHI, pa3psbl, CETKH, YacoBas TapudHas craBka. CaelbHas U TOBPEMECHHBIC
¢dopMBI OmIaTHl TpyAa B TApUQPHON CUCTEME U WX pa3HOBHIHOCTH. bectapudnas cucrema. MeTos
OTUIaTHI, IPUMEHsIeMbIe B OectapudHoii cucreme. [ 'pelimupoBanue. Hanbosiee n3BeCTHBIC METOIBI
pa3paboTKu TPeHIoB.

IIpakTHyeckoe 3aHsiTHe. 33/1a4u TIO pacdyeTaMm 0a30BOM YacTH 3apaOOTHOW IUTATHI M dJie-
MEHTOB 3apa0O0THOM MIaThl B Tapu(HOI cucteme, GectapudHoil cucteme, B rperaax.

CamocrosiTesibHas padora. 3aganus: 1. B kakoit cratee KoHcTuTymuu ropopurcst 06 005-
3aTeNbHOCTU BO3HArpakaeHus 3a TpyA? 2. Kakossl ¢pyHkmu 3apabotHoil mnatel? 3. KakoBsl QyHK-
MK TOoCynapcTBa B (opMUpOBaHUM 3apaboTHOU muiathl? 4. Kakue cuctemsl oraTel Tpyaa CyIie-
ctByto1? 5. Kakoll mpuHIMN JIEXHUT B OCHOBE Tapu]HOil cuctembl? 6. UTo BKIO4aeT B cedst Tapud-
Has cucteMa? 7. Uto takoe TapudHbIi K03GdUMeHT, TapuHBIA pa3psa, TapudHas ceTka, aquara-
30H TapuHOU ceTkH, TapudHas ctaBka? 8. B uem orianuue TapudHoOit cucteMsl oT rpeiaunra? Ot
oectapudnoit cucrembr? 9. Uto takoe rpeinupoBanue? 10. Kakue MeToasl mpuMeHSIOTCS B OecTa-
pudHoit cucreme?

Tema 9. Bo3narpakaenue nepcoHasa.

Jleknus. PacueTs! 6a30B0il yacT 3apabOTHOM IUIaTHI B TApUGHON cucTeMe, B bectapudHoit
U BWIKHU IpeiioB. Pacuersl poruiat, Han0aBok, npupadoTka. CyIHOCTb M BUJbI CUCTEM IPEMHPO-
BaHMs. VICTOUYHHMKM CpeCTB Ha MpeMupoBaHue. MeTo bl mpeMupoBanus. [IpemupoBannue Ha OCHOBE
KPI. ®onx 3apaboTHOI TuIaThl. 3aTpaThl Ha MepcoHasl. MexXTyHapOIHbBIN U POCCUHCKUI MOIXO/IbI.
Metoas! popmupoBanus GOHAOB 3apaboTHON TuIaThl. AHaIM3 ucnoab3oBaHus O3I1.

IIpakTHyeckoe 3aHsATHE. 337241 TI0 pacyeTy NNepeMeHHON yacTu 3apadboTHoi tuiatel (I1pe-
MHUpOBaHME IIepCOHaNa) 3aa4yy 10 pacueTy CpeACTB Ha BO3HArpakeHUe NepcoHaa.

CamocrosiTesbHasn padora. 3aganus: 1. KakoBa cTpykrypa goxona corpyanuka? 2. Kakosa
CTPYKTypa 3apab0oTHOM Iu1aThl B TapudHOi cucreme? 3. Kakoif 5KOHOMUUECKUH CMBICIT UMEET Kax-
JBIA 3JIEMEHT B CTPYKType 3apaboTHoil matel? 4. Kakue cucTeMbl MPEMUPOBAHUS MOXKHO BblJe-
auth? 5. KakoBbl HCTOUHUKH NpeMupoBaHus? 6. KakoB mexanusm npemupoBanusi? 7. [lepeunciure
MeToJIbl peMupoBanud. 8. KakoBa CTpyKTypa COBOKYIHOTO BO3HarpaxjaeHus padotHuka? 9. Uro
Takoe nakeT BozHarpaxxaeHui? 10. Kak cTpykTypupyeTcs makeT BO3HAarpaXIeHUN AJs pa3iInyHbIX
kateropuit nepconana? 11. Yro takoe ¢onn 3apadotroi uiatsl (O3I1)? [lepeuncianre METOIBI €TO
dopmupoBanus. 12. Kakue mokazaTenu NpUMEHSIOTCS Ui pacyeToB 0ObEMOB BBIITyCKaeMOil Mpo-
nykauu/yenyr? 13. Uro Takoe koHTpoyumHT? 14. Kak MCmonb3yroTcsi METOABl KOHTPOJUIMHTA IS
oueHku u popmupoBanus O3I1? 15. [Ipusenure Hanbosee pacnpocTpaHeHHbIE METOIbI (HOPMUPO-
Banust O3] B 3anagHOM MpakTUKE.

Tema 10. CBsa3b 3(ppeKTHBHOCTH TPY/a U €ro OIJIATHI

Jleknus. Pasmuunbie acnexTsl moHATHS ¢ dexktuBHOCTh. [lokazarenn >QQPeKTHBHOCTH:
POAYKTUBHOCTH/TIPOU3BOJUTEIBHOCTD TPY1a, SKOHOMUYHOCTb TpPYJla, peHTabeabHOCTh TpyAa. Cu-
crema 3(p(pekTHBHOTO BO3HATPaXKICHUS B 3aBUCIMOCTH OT PE3yJIbTATOB TPyAa B TOCTHUHUYHOHN Jesi-
TEJIBHOCTH.

IIpakTnyeckoe 3ansiTue. 3amaun 1o pacyery 3(Q(PEeKTHBHOCTH MEpONPHSITUH, MOBBIIIAIO-
IIMX TPOU3BOAUTENBHOCTD TPY/1a B TOCTUHUYHOM OHM3HECe.



CamocrositesbHast padora. 3aganus: 1. KakoBbl Tpu acnekTa, B KOTOPbIX PaCCMaTPUBAETCA
noustue 3¢ ¢extuBHocTh? 2. [lepeuncnure nokaszarenu >¢dexTuBHOCTH Tpyaa. 3. KakoBa cBsi3b
3aTpaT U pe3ybTaTOB TPY/la B TOCTHHUYHOU nesaTenbHocTu? 4. Ilepeuncaure MeToapl OIIEHKH MpOo-
QYKTUBHOCTHU TpyZa JIJs pa3IMYHbIX eAuHUL aHanu3a. 5. Yto takoe KPI? 6. KakoBa cTpykTypa BO3-
Harpaxaenus Ha ocHoBe KPI? 7. KakoBbl MeTob! moBbIIeHUS 3P (HEKTUBHOCTH TPYJa B TOCTUHHY-
HOH NeITeILHOCTH?

4. METOAUYECKHUE YKA3ZAHMUSA J1JI51 OBYYAIOIUXCS IO OCBOEHUIO
JUCHUTIJIMHBI

AynuTopHas padora

OCHOBHBIMU BHJIaMHU ayJAUTOPHON pabOTHl OO0YyYaromUXCs SBISIOTCS JIGKIMU M MPaKTHYe-
CKHE 3aHATHS.

B xone Jiekuuii npenoaBaTenb U3JIaracT U pa3bsACHICT OCHOBHBIE, HAUOOJIEE CIIOKHBIE T10-
HSTHS TEMBI, a TAKKE CBS3aHHBIC C HEH TEOPETUYECKUE M MPAKTUYECKUE MPOOIEMBbI, TaeT PEKOMEH-
JIAlMY Ha MPAKTUYECKOe 3aHATHE U YKa3aHUS Ha CAMOCTOSTENIbHYIO paboTy.

IIpakTHyeckue 3aHATHS 3aBEPINAIOT M3y4YeHUE TeMy 4eOHOW aucuuiumHbl. OHM CIyXar
JUISL 3aKPETUICHUS] U3yUYEeHHOT0 MaTepHuasia, pa3BUTHS YMEHUI M HAaBBIKOB MOJTOTOBKU COOOILECHHMA
10 MpoOJIeMaTHKe, TPUOOPETEHHUS ONbITa YCTHBIX IyOJIMYHBIX BBICTYIUICHHUH, BEACHUS THCKYCCHH,
apryMEHTAlluu U 3alUThl BBIIBUTAEMBIX MOJIOKEHHUMN, a TaKXKe JJIsi KOHTPOJIS MPEIo1aBaTesieM CTe-
IICHU TTOATOTOBJICHHOCTH O0YYaIOMUXCsl 110 N3y4aeMOM AUCIUIUINHE.

[IpakTuyeckoe 3aHATHE MPEAINoaraeT CBOOOJHBI 0OMEH MHEHHUSIMH 1O W30paHHOW Tema-
tike. OH HAYMHAETCSI CO BCTYHHUTEIBHOTO CIIOBA MPETofaBaTeis, (opMyIHpyIOIIero eilb 3aHsIThs
U XapaKTEepPHU3YIOLIEro €ro OCHOBHYIO MPOOIeMaTHKy. 3aTeM, KaK MPaBHIIO, 3aCIyIINBAIOTCS COO0-
meHus odydaromuxcs. O6CykaeHne COOOIIEHN COBMEIIAETCS ¢ PACCMOTPEHHEM HaMEUYEHHBIX BO-
npocoB. CooOuieHus, Npeanoaraoe aHalIu3 MyOJIuKauil Mo OTAeNbHBIM BOIIPOCaM MpaKTHye-
CKOTO 3aHSTHS, 3aCTyIINBAIOTCS OOBIYHO B cepeanHe 3aHsaTHs. [loompsiercs BEIIBIKEHHE U 00CY K-
JICHUE albTePHATUBHBIX MHEHUH.

KayecTtBo yueOHOI pabOThI 0O0YYarONMMXCs MPETIOIaBaTENb OIICHUBAET B KOHIE MPAaKTHYE-
CKOTO 3aHATHS, BBICTABISSA B pa00OYHI JKypHAJ TEKYIIHE OLCHKH.

CamocrosiTesibHast padora

CamocrosTenbHas paboTa — U3yyeHHE MaTepuaia JEKIMOHHbBIX 3aHATUH U PEKOMEH]IOBaH-
HOW JIUTEepaTyphl, BHIMIOJIHEHUE 3aJaHUN TPETOAaBaTeNs, a TaKXKe MPOpadOTKa OTHEIBHBIX TEM H
aCIIEeKTOB TVCLUIUIMHBI B BUJE JAOKIAJI0B U COOOIIEHHI, MOATOTOBKA K MPOMEXYTOYHON aTTecTa-
IHH.

IIpoMe:kyTouHasi aTTECTALUSA

W3ydeHune MUCIMITIMHBI 3aKaHUMBACTCS MTPOMEKYTOUHOM aTTeCTaIllel, KOTOpast MPOBOIUTCS
10 BceMy ee cozeprkaHuto. PopMa MpoMeKyTOYHOW aTTeCTalluy, PEeIyCMOTPEHHAs yueOHBIM IUIa-
HOM — 9K3aMeH.

K nmpomexyTodHOW aTTecTanyy AOMYCKAIOTCsS 00YyYaloUIHecs, KOTOpble CHCTEMaTHYECKH, B
TEUYEHUE BCETO CEMeCTpa padOTalli Ha 3aHATUSAX M TIOKA3aJi yBEpEHHBIE 3HAHUS MO BOIIPOCAM, BBI-
HOCHBILIMMCS Ha TPYIITIOBBIC 3aHATHSL.

5. OHEHOYHBIE CPEACTBA 110 JUCHUIIJIMHE

5.1. IlosicHUTeIbHAS 3AIIHCKA

B cootBerctBuu ¢ tpeboBanusmMu ®@I'OC BO no HampaBieHUIo MoArotoBku I'ocTHHUYHOE
JIe0 IS MPOBEJACHUS TEKYIEro KOHTPOJSA YCIEBAEMOCTH M IIPOMEKYTOYHOM aTTECTAllUH JTHCIIH-
winHbl «Opranuzanusi, HOPMUPOBAaHUE M OIUIaTa TPyJa» pa3paboTaHbl OLEHOYHBIE CPEACTBA IO



JAHHOM TUCLMIUIMHE, SBIISIOIMECS HEOThEMIIEMON YacThIO0 yU4eOHO-METOJUUECKON ee JOKyMEHTa-
UM B paMKax peanuzyemoit OCHOBHOM 00pa3oBaTeIbHON MPOTrPaMMBI.
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5.2. OneHOYHbIE CPEACTBA MPOMEKYTOYHOM aTTECTAIUN MO AUCHUIJIMHE
DopmMOi TPOMEKYTOUHOU ATTECTALMHU 110 JTUCIUIUIMHE SBJISIETCA — YK3aMEH.
Bomnpocs! 115 ipoBeieHHs] IPOMEXKYTOYHOU aTTECTALMN:

Uto Takoe «HOpMuUpoBaHHE Tpyaa»? KakoBbwl 3amaun HOpMupoBaHus Tpyaa? KakoBsl oco-
OCHHOCTH HOPMHPOBAHUS TPY/1a B TOCTUHHUYHOM JIEATEITHHOCTH?

JIBa cyl1ieCTBEHHO pa3IMYHbIX [IOHUMAHHsI 3HAYEHUSI TEPMUHA «HOPMay

dutocodust peANPUATHS, KaAPOBasl MOTUTUKA OPraHU3aluN

[TonsiTHE «OpraHU3aLus».

[IpaBoBOE M TOKyMEHTAIIMOHHOE 00eCIIeYeHUE TPYAOBbIX OTHOLICHUI B OpraHU3alun
Urto takoe «Tpyn»? Tpynooii npouecc. DyHKIHUH TpyJa KaKk CONUAIBHOTO SIBJICHUS.
OcHOBHBIE 00BEKTHI HOPMUPOBAHUS TPy Ja

CrpykTypa HOpPM 3aTpaT U pe3yJIbTaTOB TPY/1a, CBA3b MEXKAY HUMHU

Knaccudukanus Tpy10BbIX MPOLIECCOB B TOCTHUHHYHOM JIEATEITHBHOCTH

Hopma u HopMatuB

Knaccudukanus 3atpar pabouero BpeMeHH

MeToap! u3ydeHus 3aTpat paboyero BpeMeHU: XPOHOMETPax

Mertoap! uzydenus 3arpat padbodero Bpemenu: OPB

Mertoap!l u3ydenus 3atpat pabouero Bpemenu: Time-manager

AHanu3 paboThl: MOHATHE U OCHOBHBIE 33J]a4l, PE3YJIbTaThl aHAIN3A.

3HavyeHue aHanau3a paboTsl U1t 3((HEKTUBHOTO YIIPABICHHS IEPCOHATIOM.

Yro monumaercs o «padbounm mecrom» (PM)? Kimaccudukamnus padbounx Mecr.

Mertobl aHanu3a paboThI.

JloIDKHOCTHAST MHCTPYKIHS U CieNU(UKAIUS TOJHKHOCTH: TPUHIUITEI pa3pabOTKU U CTPYK-
Typa.

[Tonsatue xommnerenuuu. Bunbl komnereHuuid. [IpuHmumnel pa3padoTK MOJEIN KOMIIETCH-
UH.

UYenoBeueckue (TpyAOBBIE) peCYpPChl OpraHU3aIUuH, UX KIaCCU(PUKALIH

KonnuecTBeHHBIE U KaUECTBEHHBIE XaPAKTEPUCTUKU YETOBEUYECKHX (TPYIOBBIX) PECYpPCOB
OpraHu3aluu

[ToTpeOGHOCTH B KaJpax: MOHATHE U OCHOBHBIC 3aa4H.

XapakTepUCTHKN HAIMYHS TIEPCOHANA U €T0 U3MEHEHU I

CpennecnucodHas YUCIEHHOCTh PaOOTHUKOB, €€ UCTIOJIb30BaHUE

[TmannpoBanue moTpeOHOCTH B epcoHase. MeToabl IITaHUPOBAHUS TTEPCOHATIA.

[Tone3nbrit GoHI BpeMEHH.

AyTcopcuHr. JIocTouHCcTBa U MPo0IeMBbl ayTCOPCUHTA.

[IpoyKTUBHOCTB: CYILIHOCTh, U3MEPUTEIHN

[IpoayKTHBHOCTBH/IPOU3BOIUTENFHOCTD TPY/Ia, SKOHOMHYHOCTh, PEHTA0ETbHOCTh TPY/Ia.
Mertoasl u3MepeHus IPOU3BOAUTEIBLHOCTH TPyJa AJIs Pa3HbIX €IMHUIL aHATIN3A.

Metonp! pacdeToB 3((HEKTHUBHOCTH.

Bosnarpaxxaenue nepcoHana: MmoHsATHE, Poib B 3PPEKTUBHOM YIIPABICHUN YE€TIOBEUECKUMHU
pecypcamu opranuzanuu. CoBOKynHoe Bo3HarpaxjaeHue. CocTapisIone BO3HArpaXkICHUSI.
[TpoGieMbl cripaBeNIMBOCTH BO3HATPAKICHUSI.

CymHocTs, cTpyKTypa MoTuBanuu. Hawnbonee BocTpeOOBaHHBIE TPAKTUKOW TEOPHUH MO-
THBAIUH.

CopepxaTenbHble TEOPUU MOTHUBALIUH.
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[TpoueccyanbHble TEOPUU MOTUBALIUH.

Bba3oBbie MOHATHS TEOPUU MOTHBALIMU: TIOTPEOHOCTH, CTUMYJI, MOTUB, CBSI3b MEX/1y HUMHU.
Hedwunancossie (HeaenexHbie) dopmbl MoTHBanuu. OrieHka 3P GEeKTHBHOCTH HEJICHEKHON
MOTHBAIIHH.

®UHAHCOBOE BO3HATPaXKIEHUE: OCHOBHBIE JIEMEHTHI B TOCTUHUYHOMN JESITETbHOCTH.
Crpykrypa noxona. CTpykrypa 3apabOTHOHN TIATHI.

3apaboTHas 1u1aTa — CyIHOCTb, (DYHKLWHU, OPraHU3allks B YCIOBUSAX PhIHKA, TPOOIEMbI
Cuctemsbl 3apabOTHOM MJIaThl: Tapu]Has CCTEMa U €€ SJIEMEHTHI.

Pacuer anemeHTOB 3apab0OTHOM MIIaTHI B TAapU(pHOUN CHCTEME.

Cuctemsl 3apab0OTHOM maTel: OectapudHas cucrema.

Cuctembl 3apaO0OTHOM TJIATHI: TPEHIHMHT.

[IpemupoBanue. OCHOBHBIE CHCTEMBI. MICTOUHUKN PEMHUPOBAHUSI.

[IpemupoBanue Ha ocHoBe KPI

®onp 3apabotHOi mnatel. Metoasl popmupoBanus O3II.

JonrocpoyHoe cTuMypoBanue. Buabl, 0cOOEHHOCTH.

ConmasnbHbIe BBITUIATHL: BUIbI, 0COOCHHOCTH.

[Mpuniuns! 3 PeKTUBHON CUCTEMbI BOHATPAXXICHHUS B TOCTUHUYHOM JEATETbHOCTH.

5.3. Tekyumuii KOHTPOJIb yCIIEBAEMOCTH
Texymuii KOHTPOJIb YCIEBAEMOCTH OOYyYaroIIMXCS MO JUCHUIUIMHE MPOBOAUTCS B (dopMme

KOHTPOJIBHBIX MEPOIIPUATUI: TECTUPOBAHMUS.

AKTHBHOCTB o6yqafomeroc;1 Ha 3aHATHAX OLNCHHBACTCA Ha OCHOBC BBIIIOJTHCHHBIX pa60T n

3aJjaHMii, IPelyCMOTPEHHBIX pabodel mporpaMMoi AUCHUILTHHBL. O0yJaronemMycs, IpoIyCTHBILE-
My NPaKTHYECKUE 3aHATHS, HEOOXOJUMO BBIMOIHUTh 33JaHHUsl CAMOCTOSITENIBHO U 3alUTUTh UX BbI-
MIOJIHEHME IIepe]| IIPETOJaBaTeIeM IIPAKTUYECKUX 3aHATHI.

5.3.1. TecToBbIe 3aJaHHUsI 110 AV CUMILIMHE (IPUMeEPbI)

HasBanue teMbl [Tpumep BompocoB
y4eOHOM TUCITUILTNHBI
OCHOBHBIE TOHATHS 1. OueHka ypOoBHS HANPSHKEHHOCTH HOPM TPY/1a XapaKTEPU3YET:

a) JI0JII0 Hay4YHO 00OCHOBaHHBIX HOPM;

0) JT0JTFO OCHOBHBIX pa004MX B 00OIIIEH YUCICHHOCTH;

B) JI0JI0O HOPMHUPYEMBIX padoT;

T') COOTBETCTBUE MPUMEHSIEMBIX HOPM OOIIECTBEHHO HEOOXOIUMBIM 3a-
TpaTtam Tpyna;

1) OLICHKY KauecTBa AEHCTBYIOLIUX HOPM.

2. Bugamu ¢otorpaduii pabouero BpeMeHHU SBISIOTCA:

a) camodortorpadus;

0) mapipyTtHas goTtorpadust paboyero BpeMeHHu;

B) MHAUBHIyalbHas (oTorpadus pabouero BpeMeHH;

r) (OTOXPOHOMETPAK;

5) rpymnmoBas ororpadust pabodero BpeMeHHU.

3. Kakue cymecTByIOT BUABI HAOIIOACHHIA?

a) XxpoHomeTpax, (ororpadusi pabouero BpeMeHH U (POTOXPOHOMET-
pax;

0) xpoHOMeTpax, pororpadus padbouero BpeMeH! U METOJT MOMEHTHBIX
HaOJIIOIEHU;

B) METOJ HETIOCPECTBEHHBIX 3aMEPOB M METOJI MOMEHTHBIX HabJIo1e-




HUM;

') METOJ] HETIOCPEACTBEHHBIX 3aMepOB, (hoTorpadust pabodero BpeMeH!
1 (HOTOXPOHOMETPAK.

4. OcobenHoctu mnpoBeaeHuss u o0pabotku ¢dotorpaduu pabdouero
BpEMEHHU METOJ0OM MOMEHTHBIX HAaOJIO/IEHUI COCTOST B CIAEAYIOLIEM:

a) B HAOIIOAATENbHBIN JMCT 3aHATOCTH 3alKCHIBAIOT KaX/bI 3JI€MEHT
paboThl U TEpephIBa, 3aMUCh BEJAETCS MO TEKYIIEMYy BpPEMEHH, OTMeYa-
€Tcs BpeMsi OKOHYaHHS KaX/I0TO JIEMEHTA,

0) 3amuch pPe3yabTAaTOB HAOIIOACHUN BEACTCS NMPHU IMOMOIIM WHJEKCOB
WIN YCIOBHBIMU 0003HAUYEHUSMH, PEABAPUTEIHHO ONPEEIIseTCs Tpe-
Oyemoe YHCII0O MOMEHTOB;

B) B HAOJIIOAATENBHOM JIUCTE MPOU3BOAUTCS PETUCTpAIMs MOTEPh pa-
004ero BpeMeH! U MPUYHH, UX BbI3BIBAIOLINX;

') PaCCUMUTHIBACTCS CPEIHSS BEIMUMHA MPOIAOKUTEIBHOCTH BBITIOJIHE-
HUS KaXKJ0T0 AJIEMEHTA OTepaliyii.

5. B 3aBUCHMOCTH OT LieJIell XPOHOMETPAaXXK MOXKET OBITh OCYIIECTBIICH
METOJIaMu:

a) HaOJII0ICHNS,

0) ompoca;

B) DKCIIEPUMEHTA;

T') OTAEIbHBIX OTCUETOB;

1) 110 TEKYILLEMY BPEMEHH.

6. JlocTonHCTBAaMH METOa MOMEHTHBIX HAOIIOICHHI SBIISIOTCS:

a) moIpoOHOE M3ydYeHHeE Mpolecca TPyaa M HUCIOIB30BaHUS 000PYI0-
BaHUS;

0) OIMH HCCIIEeqOBaTENb MOXKET HAONIOJATh MOYTH HEOTPAHUYCHHOE
YUCJI0 0OBEKTOB M MPEPHIBATh MPOIECC HAOMIOACHUS, HEOObIIas TPyY-
JOEMKOCTb ¥ TOUHOCTb TIPOBEICHUS HAOIIOICHUS;

B) IIOJIyY€HUE YCPEIHEHHBIX JTaHHBIX;

I') BO3MOKHOCTh BBISIBJICHHUS PAallMOHAJBHBIX MPUEMOB M METOJOB TpPY-
na, MPUYHH U HEPallMOHAIIBHBIX 3aTPAaT BPEMEHH.

7. Ilo pesyabraram ¢ororpadun paboyero BpeMeHH PacCUUTHIBAIOT KO-
3 PUIMeHTHI:

a) UCTOJIb30BaHUS paboUero BpeMeHH;

0) TeKy4ecTH KaJIpoB;

B) 3aTpaT 3apabOTHOI I1aThI;

T') MOTeph pabovero BpeMeHU;

1) 000poTa mepcoHarna.

8. Hopma BpemeHu o0Cy>KUBaHUS — 3TO:

a) YCTaHOBJICHHOE KOJMYECTBO €IMHHI] 000PYOBaHUs, KOTOPOE JOJIK-
HO O0OCITY’>KMBaThCSl OTHUM PabOUnM;

0) Komu4ecTBO pabodyero BpPEeMEHH, HEOOXOAMMOE ISl BBIMOJTHEHUS
€MHULIBI ONpENEeNIeHHON paboThl (omepanuu) OJHUM pabouuM WM
rpynmnoi pabouux;

B) YCTaHOBJICHHOE KOJMYECTBO SJIMHUII 000PYI0BaHHS (YUCIIO Pabodnx
MECT, KBaJ[paTHBIX METPOB IUIOMIAX U T.A.), KOTOPOE JOJDKHO O0CIy-
KUBATbCS OJHUM pabO4YMM WM Ipynnoi pabouux COOTBETCTBYIOLIEH
KBaTU(UKAIIMK TIPH  OMPEACNEHHBIX OPraHU3allMOHHOTEXHUUYECKUX
YCIIOBHSX B TEYCHUE CMEHBI;
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I') YMCIO KBaJpPaTHBIX METPOB ILIOLIAJM, KOTOPOE AOJKHO OOCIyXKH-
BaThCsI TPYNION pabounx COOTBETCTBYIOMIEH KBaTH(UKALINY;

1) KOJIMYECTBO BPEMEHH, KOTOPOE HEOOXOJUMO B OIPEECIIEHHBIX Opra-
HU3AI[MOHHOTEXHUYECKUX yCIOBUAX Ha 00CITy)KMBaHUE B TEUCHHUE CMe-
HBI OJTHOW €IMHULIBI 000PYJOBaHUS.

9. Ko punmeHT cMEHHOCTH XapaKTepU3yeT OTHOLICHHUE:!

a) BBIXOJIOB BO BCE CMEHBI K BBIXO/IaM B CMEHY MAaKCHUMaJbHOH 3arpy-
KEHHOCTH;

0) BBIXOJIOB B HOUHBIE CMEHBI K BBIXOJaM B CMEHY MaKCHUMaJIbHOU 3a-
Ipy’KEHHOCTH;

B) BBIXOJIOB B CMEHY MAaKCHUMAaJbHOM 3arpy’EHHOCTH K BBIXOJaM B
HOYHBIC CMEHBI;

I') BBIXOJIOB B CMEHY MaKCHUMaJIbHOM 3arpy’K€HHOCTH K BBIXOJAM BO BCE
CMEHBI;

1) BBIXO/IOB B THEBHBIE M BEUEPHUE CMEHBI K BBIXO/IaM B CMEHY MaKCHU-
MaJIbHOM 3arpy>KEHHOCTH.

10. 3a cuer kakux (PaKTOpPOB MOXKET OBITH MOJYUYEH MPUPOCT MPOAYK-
uuu?

a) YUCIICHHOCTH;

0) U3MEHEHUsI MOTUBAIIMU TPY1a;

B) BBIPAOOTKH Ha OJTHOTO pabOTHUKA,

I') U3MEHEHHUS TEXHOJIOTHH.

UccnenoBanus 3aTpat
pabouero BpeMeHH

1. CooTHOIIEHNE KAKUX TPYAOBBIX MOKa3aTEIEH ABISETCS BasKHBIM MIPU
aHaJIM3e 3aTpaT TPyJa U €ro pe3ysbTaToB?

a) MPOU3BOIUTEIHHOCTH TPY/1a U YUCICHHOCTH paOOTHUKOB;

0) IpOU3BOIUTEIHLHOCTH TPYAA U CpeiHel 3apaOOTHOM IJIaThl;

B) (hoHa 3apabOTHOM TIJIATHI U CPETHEH 3apabOTHOM TUIATHI;

T') cCpeaHel 3apaboTHOM TUIaThl ¥ 00beMa BBIYIICHHOW MPOAYKLUH;

1) IPOU3BOJIUTENBHOCTH TPY/la U 00bEeMa BBIMYILIEHHON MPOIYKIIHH.

2. PeanbHble, HO €lIe HE MCIIOJIb30BAHHBIE BO3MOXKHOCTH COKpPAIICHUS
3aTpaT TpyJla Ha €IUHUIYY POIYKIIUHN — 3TO:

a) (akTOpBI U3MEHEHUS TPOU3BOIUTEIILHOCTH TPY/IA;

0) pe3epBbI POCTa MPOU3BOIUTEIHLHOCTH TPY/Ia;

B) YaCTHBIC UHJEKCHI POU3BOIUTEIHHOCTH TPY/Ia;

T') IPOLIEHTHI U3MEHEHHUS MTPOU3BOIUTEILHOCTH TPYIa;

1) 3aTpaThl HA TIPOU3BOACTBO MPOTYKIIHH

3. Jlns ucuUucieHHs] CpPelHUX 3aTpaT pabodyero BpPEMEHU Ha BBIMYCK
€IMHUIIBI POTYKIIUU PACCUUTHIBAIOT:

a) HOPMY YHUCIIEHHOCTH;

0) HOpMY MITYYHO-KAIBKYJISIIMOHHOTO BPEMEHU;

B) HOPMY YIIPaBIISIEMOCTH;

I') HOpMY MPOU3BOJIUTEIBLHOCTH TPYa;

1) HOpMY BPEMEHHU O0O0CTY>KUBAHHUSI.

4. MeToz1 HENOCPEACTBEHHBIX 3aMEPOB — ATO:

a) HempepbIBHOE HAOIIOCHHE 32 TPYAOBBIM IPOIIECCOM, OMepalueii, ee
COCTaBHBIMH YacTSIMH U (PUKCAIMK TTOKa3aHUH TEKYIIET0 BPEMEHH WIIH
MIPOJOJIKUTENLHOCTH BBITIOJIHEHHSI OTAEIBHBIX 3JIEMEHTOB OIEpalliu;
0) U3y4eHHe MOArOTOBUTEIHHO-3aKIIFOUUTEIILHON padoThI, IEHCTBUI TTO
00CITy)KMBaHUIO pabOUYero MecTa,
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B) M3y4eHHE paboyero BPEMEHU HUCIOJIHUTENS, BPEMEHU HCIOJIb30Ba-
HUsL 000pyZOBaHUS B TEYCHUE CMEHBI (MU YaCTH €€) IMyTeM U3MEHEHUS
BCEX BUJOB 3aTpaT BPEMEHH, MX COJIEpXaHHs, MOCIEI0BaTEIbHOCTH,
MIPOJIOJKUTEITLHOCTH;

T') U3y4eHUe JEeHCTBUIA TI0 OOCTYKMBAaHUIO pabodero MecTa U epHO -
YECKHU TIOBTOPSIFOIIMXCS JIEMEHTOB ONEPAIUU

5. Hopma oGcmy kuBaHus — 3TO:

a) YCTaHOBJICHHOE KOJUYECTBO €IMHHI] 000PYJOBaHUs, KOTOPOE JOJIK-
HO O0OCITY’>KMBAThCSl OJTHUM PabOUnM;

0) KomM4ecTBO pabodyero BpPEeMEHH, HEOOXOAMMOE ISl BBHIMOJTHEHUS
€UHUIIBI ONpPEIeICHHON paloThl (Omepanuu) OJHUM pPabOYuM WIIH
IpymIoi padbouux;

B) YCTAHOBJICHHOE KOJIMYECTBO €IMHUI] 000pY0BaHUS (YUCIIO pabounx
MECT, KBaJpaTHBIX METPOB ILIOLIAIU U T.1.), KOTOPOE JOJDKHO 00CiTy-
KUBAThCS OJHUM pabOYMM WM TpyHnoil pabouux COOTBETCTBYIOLIEH
KBUTU(UKAIMK TIPU OMPEIEICHHBIX OPTraHU3alMOHHO-TEXHUYECKUX
YCIIOBUSIX B T€UEHHE CMEHBI; YHUCIIO KBAJPAaTHBIX METPOB IUIOMIAIHU, KO-
TOpPOE€ JOJKHO OOCITY>KMBAaThCA TPYNION pabOYMX COOTBETCTBYIOIEH
KBaTM(UKAIIH.

6. Koaumment ycroitunBocTd XpoHOpsiia — 3TO:

a) OTHOLIECHHE MAaKCHUMAaJbHOM MPOJOJIKUTEILHOCTH AJIEMEHTa Ollepa-
UM K MUHUMAJILHOM;

0) OTHOILIEHHE MUHUMAIBHON MPOJOJKUTEILHOCTH 3JEMEHTa Olepa-
MM K MaKCUMaJIbHOIA;

B) IPOU3BEIECHNE MUHUMAIBHON MPOJOIKUTEIBHOCTH dJIEMEHTa OIe-
paluyry U1 MaKCUMAJIbHOM;

I') OTHOUIEHHE MaKCHUMaJIbHOM MPOJOJKUTENILHOCTH 3JI€MEHTa olepa-
MU K SANHHIIC;

1) OTHOILIEHUE €UMHULIBI MUHUMAJIbHOM MPOIOJKUTEIBHOCTH dJIEMEHTa
oTepaluu.

7. Kakumu crioco6aMu MOKHO OIICHUTH BBITIOJIHEHHE HOpM Tpyaa? Bei-
OepuTe MpaBUIIHLHBIC OTBETHI:

a) 10 BPEMEHH 3aTpaT Ha MPOU3BOICTBO MPOAYKIIHH;

0) 1o akTHUECKH OTPabOTaHHOMY BPEMEHHU;

B) 10 CMEHHOMY (KaJICHIapPHOMY ) BPEMEHHU;

T) 10 BPEMEHHU MTPOCTOEB

8. Bumamu gororpaduit pabovero BpeMeHH SBIISIOTCS:

a) camooTorpadus;

0) mapmpyTtHas pororpadust pabodero BpeMeHH;

B) MHAUBHUAYyalIbHAs GoTorpadus pabodero BpeMeHH;

) GOTOXpPOHOMETPAK;

1) rpynmoBast poTtorpadus pabouero BpeMeH!

9. Ilpu n3yueHnn 3aTpat pabovyero BpeMEHHU HCIIOIb3yIOT METOIBI:

a) HETIOCPEJICTBEHHBIX 3aMEPOB;

0) CPaBHUTEILHOTO aHAJIN3a;

B) KOpPEIALIUU;

I') MOMEHTHBIX HaOJII0ICHUI;

1) COTTOCTAaBJICHUS HAOIOACHUH.

10. [lenu npoBeieHNst XpOHOMETpaxKa:
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a) BBIABICHHE TOTEph M 3aTpaT pabouero BpPEMEHH, YCTAHOBIICHHE
HOPM TpPYyIa;

0) mpoBepka NEHCTBYIOMNX HOPM M BBISIBJICHUE NMPHYUH MOTEPH pabdo-
4ero BPEMEHHU;

B) YCTaHOBJICHHE HOPM TPyZAa U NMPUYUH WX HEBBIIOJHEHUS, pa3padoT-
Ka HOpMATUBOB, U3YUCHUC NICPCIOBOI'0 OIIbITA,

') BBISIBJICHHE 3aTpaT M MOTeph pabouero BPEeMEHHU, YCTAaHOBICHHE HX
IIPUYHH.

Ananu3 pabotsl. Paz-
paboTKa HOPMATHUBOB
MHuKpO3JIEMEHTHBIE
HOPMATHUBBI

1. BeiGepure, B 4eM COCTOUT ONTUMM3ALNS TPYAOBBIX HOPM:

a) B MaKCHMaJbHOM NpPUOIMKEHUH 3HAYCHHUS HOPMBI TpyAa K Mepe
TpyAa;

0) B ompeneneH!: MPOCTOTH M yA00CTBA MCIIOIB30BaHHUS U BEIMUHUHBI
CHWKEHHMSI TPYAOEMKOCTH;

B) B ONpEeNCHUH OCHOBHBIX (DaKTOPOB, BIMSIOIIMX Ha TMPOJODKHU-
TEJIBHOCTD BBIIIOJHEHUS ONEPALINY;

I') B pacueTe HOpM TpyJa;

1) B MCCIIEIOBAHUM HOPMATUBOB 110 TPYLY.

2. AHanu3 HOpMUPOBAHUS TpyAa MPEAINONAraeT:

a) ONpeielIeHne YPOBHS MPOU3BOAUTEIBHOCTH TPYAa;

0) orpeneneHue J0JI1 HOPMUPYEMBIX PadoT;

B) OLICHKY KayecTBa JAECHCTBYIOIUX HOPM;

T') OLIEHKY YPOBHS HaIlPsDKEHHOCTH HOPM;

1) OLICHKY YPOBHSI Cpe/lHel 3apaO0THOM IIJIATHI.

3. HopMa uncneHHoCcTH — 3TO:

a) YHCJICHHOCTh pPAOOTHUKOB OMPEACICHHOTO TpodecCHOHaBbHO-
KBaJTM(HUKAIIMOHHOTO COCTaBa, TPeOYIOMascs sl BBITOJTHEHUS MTPOU3-
BOJICTBEHHOT'O 3a/1aHUS;

0) YUCIEHHOCTh PAOOTHHUKOB, TPEOYIOMIASCS AJIsl BHIMOJIHEHUS €IMHU-
111 paOOTHI;

B) YHCIIEHHOCTHh PaOOTHUKOB, HEOOXOAMMAsl 7Sl OOCTYKUBAHUS OTIpe-
JIEJIEHHOI'0 00BEKTA;

I') YUCICHHOCTh PAaOOTHHUKOB, TpeOyromascs Uit o0cIyXuBaHus 000-
PYZOBaHUs, YUCIIa pabOYHUX MECT, KBaIPATHBIX METPOB IUIOMIAIH;

1) 4uciao pabOTHUKOB, JUII HOPMHUPOBAHHS TPyAa KOTOPBIX HMEIOTCS
HOPMAaTHBBI.

4. Hopma BpemeHH — 3TO:

a) KOJMYECTBO paboyero BpeMEHHM Ha M3rOTOBJICHHE NMAapTUU U3ZACIHil;
0) Komu4ecTBO pabodyero BpPEeMEHH, HEOOXOAMMOE ISl BBIMOJTHEHUS
eIUHUIIBI ONpPEIeICHHON paloThl (Omepanuu) OJHUM pPabOYUM WIIH
IpymIoi padbouux;

B) 3aTpaThl pabO4Yero BpeMEHU Ha N3TOTOBJICHUE BCEX U3JIENUIL B LIEXE;
I') 3aTpaThl BpEMEHU Ha M3TOTOBJICHHE BCEH MPOJYKIMU Ha Mpeanpus-
THUMU.

5. Ilpu HOpMHUPOBAaHUH TPYAa MPUMEHSIOTCS HOPMBI Tpyaa. Beibepute
IIPABUIIbHBIE OTBETHI:

a) HOPMBbI YHCJIEHHOCTH;

0) HOPMBI cpeHEl 3apabOTHOM TUTATHI;

B) HOPMBI IIPOU3BOAUTEILHOCTH TPY/IA;

T') HOPMbI BpDEMEHH;
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5) HOpPMBI YIIPABIISIEMOCTH.

6. HopMaTtuBel 110 Tpyy — 3T0:

a) perJiaMeHTUPOBAHHBIC BEIIMYMHBI PEKUMOB PaObOTHI 000pYAOBaHMS,
npeaHa3HaueHHbIE [T UCTIOIb30BAHUS TIPU pacueTe HOPM TPy JIa;

0) BeNMYMHA 3aTPAT BPEMEHH Ha BBHITIOJHEHHUE SJIEMEHTOB (WM KOM-
IUIEKCOB) PabOThI, a TaKkKe HEOOXOAMMOM YHCIEHHOCTH PabOTHUKOB
JUISL BBIIOJTHEHUS! 00beMa paboThl, IPUHATOTO 32 €AMHULLY;

B) pErIaMEHTHPOBAHHBIE BEJIMUYMHBI PEKUMOB paboThl 000pyI0BaHUS,
3aTpaT Tpylla ¥ BPEMEHHU NEepephIBOB B paboTe, pazpaboTaHHbIE Ha OC-
HOBE 3apaHee INPOBEJCHHBIX HCCIEAOBAHUIA U IMpeIHa3HAUCHHBIC IS
MHOTOKPaTHOT'O UCIIOJIb30BaHUs IIPU pacueTe KOHKPETHBIX HOPM 3aTpaT
TpyAa  NPUMEHUTENIBHO K  ONpEAETCHHbIM  OpraHU3allMOHHO-
TEXHUYECKUM YCIIOBUSIM;

') BEeJIMYUHA 3aTpaT TPy/ia Ha 00CITyKUBaHUE OTHON YUYETHOU €IMHUILIBI
(o6opynoBanus, paboTaromiero, OpUrabl, y4acTka).

7. BpeMs BBINOJIHEHUs MPOU3BOACTBEHHOTO 33/JaHUS TMOAPA3IesieTCs
Ha!

a) MOJATrOTOBUTENIFHO-3aKIIOYUTEILHOE, OCHOBHOE BpeMsl U Bpems 00-
CITY>KUBaHHS pab0Overo MecTa;

0) BpeMs TEXHHUECKOTO 00CITYKUBaHHS, OCHOBHOE U BCIIOMOT'aTEIbHOE
BpeMSI;

B) MOATOTOBUTEIHHO-3aKIIOUUTENIEHOE U ONIEPATHBHOE BpEMS;

I') MOATOTOBUTEIBHO-3aKIIIOUUTENIBHOE, ONEPaTUBHOE U BpeMsi 00CIy-
KHUBaHUS paboYero MecTa.

8. ®otorpadus padboyero BpeMeHu — 3TO:

a) U3y4eHHUE MEePUOANYCCKH MTOBTOPSIONIUXCS YIEMEHTOB ONEPaIH;

0) U3y4eHHE MOArOTOBUTEIbHO-3aKIIIOUUTEIILHON pabOThI, TEUCTBUI 110
00CITy’)KHBaHUIO pab0OYero MecTa;

B) M3y4eHHE paboyero BPEMEHU HUCIOJIHUTENS, BPEMEHU HCIOJIb30Ba-
HUS 000pYZOBaHUS B T€YCHHUE CMEHBI (WJIM YacTH €€) IyTeM U3MEHEHUS
BCEX BUJOB 3aTpaT BPEMEHH, MX COJIEpXaHHs, MOCIEI0BaTEIbHOCTH,
MIPOAOIKUTEIHHOCTH;

T') U3y4YeHUe JEeHCTBUIA TI0 OOCTYKMBAaHUIO pabodero MecTa v TepHOIu-
YECKH MTOBTOPSAIOLINXCS JIEMEHTOB OTIEpPAIIHH.

9. Kakue mokazaTenu xapakTepu3ylOT OXBaT padoT (paOOTHHKOB) HOP-
MHUPOBAaHHEM:

a) YUCII0 paOOTHUKOB, TPYJ KOTOPBIX HOPMUPYETCS,

0) uncio pabOTHUKOB Ha MPEIPUITHH;

B) YHMCIIO PaOOTHUKOB, JUIsi HOPMHUPOBAHUS TpyJa KOTOPBIX HUMEIOTCS
HOpPMATUBHI,

T') YACJI0 pabOUnX MECT Ha MPEINPHUATHH;

5) 4uCII0 HOPMUPOBILUKOB HA TIPEAIPUATHH.

10. CymHoCTh METO/1a MOMEHTHBIX HAa0JIIOIEHUH 3aKITI0YaEeTCSI:

a) B M3YYCHHUH MOATOTOBUTEIHHO-3aKIIIOUUTENBHON pabOThI, AeHCTBHIA
10 00CITy’)KMBaHHUIO pabOYEro MecTa;

0) B BBISBJICHHM IOTEPh U 3aTpaT pabouero BPEeMEHH, yCTaHOBJICHHH
HOPM TpYy/Ja;

B) B MPOBEpKE NEHCTBYIOIIKUX HOPM U BBISBICHUU MPUYMH MOTEPH pa-
00Yero BpeMEHU;
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I') B MOJpOOHOM HM3yYEeHHH Tpoliecca TpyJa U MCIOJb30BaHUSI 000py-
JIOBaHUS;

1) B PETHCTPAllMy OJTHOMMEHHBIX 3aTpaT padovyero BPeMEHHU B CITy4aii-
HO BI:I6paHHBIe MOMCHTHI.

JIoJKHOCTHBIE UH-
crpykuuu. Komre-
TEHLUU

1. ITpu ananu3ze npodeccrnoHalIbHOTO COCTaBa U yPOBHS KBAIU(DUKAIINH
pabovmXx MO HapsIaM PacCUUTHIBACTCS KOAP(DUITUEHT:

a) TeKy4ecTH;

0) COOTBETCTBUS;

B) COOTHOIIICHUS;

') B3aUMOJIECHCTBUS

1) CMEHSIEMOCTH.

2. JIocTOMHCTBAa METO/1a HEMOCPEACTBEHHBIX 3aMEPOB:

a) OOUH HCCIIE0BATEeNb MOKET HAONI0/aTh MOYTH HEOTPaHHUUYEHHOE
YHCI0 00OBEKTOB M MPEPHIBATh MPOLECC HAOMIOACHUS, HEOOIbIIas TPY-
JIOEMKOCTb ¥ TOYHOCTh MPOBEACHUS HAOIIOICHNUS;

0) mosTy4eHne YCPETHCHHBIX JaHHbIX;

B) BO3MOXKHOCTh BBISBIICHUSI PAllMOHANBHBIX MPUEMOB U METOJIOB TpY-
na, MPUYHH U HePAIMOHAILHBIX 3aTPAT BPEMCHH,

I') NOApoOHOEe M3y4YeHHE TPYAOBOTO Ipolecca U IMmpolecca KCIuTyara-
UK 000PYIOBaAHUS;

1) IOJTyYeHHE CBEJICHUH O MOCIIEI0BATEIbHOCTH OTAEIBHBIX JJIEMEHTOB
oTiepaIy 1 yCTAaHOBJICHHS (PAKTUYECKIX BPEMEHHBIX 3aTpart.

3. BeibepuTe, B 4eM COCTOUT ONTUMM3ALMS TPYIOBBIX HOPM:

a) B MaKCHMaJbHOM NPUONIKEHUU 3HAYCHHUS HOPMBI TpyAa K Mepe
TpyHa,

0) B ompejeNieHny MPOCTOTHI U yI00CTBA UCIOIB30BAHUS U BEITHYUHBI
CHIDKEHHUS TPYJOEMKOCTH;

B) B OMNpEACIICHUH OCHOBHBIX (DaKTOPOB, BIHSIONIMX Ha MPOIOJIKHU-
TEJBHOCTH BBITOJIHEHUS OTepalluy;

I') B pacuere HOpM TpyJa;

1) B UCCJIEIOBAaHUU HOPMATHBOB I10 TPYY.

4. HemocTaTku METOa MOMEHTHBIX HAOIIOACHUI:

a) BpeMsi HaOJIFOICHUS OTPaHUYCHO, HAOTIOCHUS HEb3s MPEPHIBATh;

0) pe3yJbTaToOM SBISIOTCS TOJBKO YCPETHEHHBIC BEIMYMHBI, HEMIOHBIC
JAaHHBIC 0 IPUYMHAX MMOTEPH Pabovyero BpeMeHH (TPOCTOsIX 000pyI0Ba-
HUSA).

B) OTCyTCTBHE NAHHBIX O IOCJIEIOBATEILHOCTH BBIMOJIHEHUS OINepa-
107178

5. HaGnroneHust mpoBOIATCS 11O CIISAYIOMIUM dTaraM:

a) MpoBeIeHNE HA0IIOIeHUS U 00paboTKa ero pe3yIbTaToB;

0) MOATOTOBKA K HAOJIOICHUIO, TTPOBEACHUE HAOIIOeHUsA, 00paboTka
€ro pe3yJbTaTOB U X aHAJIH3;

B) MMOATOTOBKA K HAOJIOICHUIO M aHAJIM3 €TO PE3yJIhTATOB;

T') IpoBe/IeHUe HAaOI0IeHNs, 00paboTKa ero pe3ysIbTaTOB U MX aHAJIH3.
6. Hopma 4KCiIeHHOCTH — 3TO:

a) YHCIECHHOCTh pPaOOTHUKOB OMNPEIEICHHOTO MpodecCHOHAIBHO-
KBJIN(UKAIIMOHHOTO COCTaBa, TPeOyIoWascs AJis BBITOIHEHHS MPOU3-
BOJCTBEHHOTO 3aJJaHMUS;

0) YMCICHHOCTh PaOOTHUKOB, TPEOYIOMIAsCs /i BBITIOJHEHUS €IUHU-

15



11 paOOTHI;

B) YHCIIEHHOCTHh PaOOTHUKOB, HEOOXOoAMMAsl 7Sl OOCTYKUBAHUS OTIpe-
JIEJIEHHOIO 00BEKTA;

I') YUCICHHOCTh PAaOOTHHUKOB, TpeOyromascs Uit o0cIyXuBaHUs 000-
pyZloBaHUS, yncia pabounx MECT, KBaIpaTHBIX METPOB IJIOIIAM;

1) 4uciIo pabOTHUKOB, JUII HOPMHUPOBAHHS TPyAa KOTOPBIX HMEIOTCS
HOpPMATUBBI.

7. O6paboTka 1 aHAJIN3 XPOHOMETPAKHBIX HAOIIOICHHUN MTPEIOoaraer:
a) pacueT KodhHUIHEHTa YCTOMIMBOCTH XPOHOPSA;

0) UCKIIIOUEHHE U3 XPOHOPAIOB Ae(PEKTHBIX (OIIMOOYHBIX) 3aMEPOB;

B) OIlpejiesieHUe MPOU3BOIUTEIBHOCTH TPYa;

T') pacyeT noTepb paboyero BpEMeHH;

1) pacyeTr cpeaHell BeIWYMHBI MPOJOIKUTEIHLHOCTH BBITOJIHEHUS KaXkK-
JIOTO 3JIEMEHTA OTNEPAIUH MTPH YCIOBUU YCTOMYMBOCTH XPOHOPSIIOB.

8. [lns1 onieHKM KavyecTBa JEUCTBYIOMUX HOPM OMPEAEIISIOT:

a) JI0JII0 Hay4YHO 00OCHOBaHHBIX HOPM;

0) T0JTFO OCHOBHBIX pa004MX B 00IIIEH YUCICHHOCTH;

B) JI0JI0O HOPMHPYEMBIX padoT;

T') 10JTF0 paOOTHUKOB, TPY/l KOTOPBIX HOPMUPYETCS,

1) JOJTIO ONBITHO-CTaTUCTUYECKUX HOPM.

9. IIpu ananm3e pacCTaHOBKH PabOUYNX OMPEIEISIETCS:

a) U3MeHEeHne 00BEMOB IPOU3BO/ICTBA;

2) BeIMYMHA 3arpy3KH pabounXx;

3) KOdPPUITMEHT MEXaHU3AIUHU BBITTOJHIEMBIX PaboT;

4) k03 HUIUEHT CMEHIEMOCTH KaJpOB;

5) paluMOHaIBHOCTh PACCTAHOBKM PabOUYUX IO MPOU3BOJICTBEHHOM Iie-
MOYKe.

10. [y ananu3za npoecCHOHAIBHOTO U KBAJIM(UKAITMOHHOTO COCTaBa
pabounx KaapoB M UX UCIOJIB30BAHUS HEOOXOIMMO:

a) COCTAaBUTh NPEACTABICHNUE O KOJIMYECTBEHHOM COCTaBE pabOUUX IO
YPOBHIO KBJIM(PUKAIINH;

2) CJIOKUTH MPEICTABICHUE O CIOKHOCTH BBITIOIHIEMBIX padoT;

3) onpenenuTh COOTBETCTBUE KBaTM(HUKAIIUKA PabOYMX CIIOKHOCTH BbI-
MOJTHSEMBIX PadoT;

4) mpoBepuTh 00ECIIEUCHHOCTh OPTraHU3aAIMK pabodei CHITOM.

IInanupoBanue uuc-
JICHHOCTH

1. Henp u3yueHus: CTPyKTyphl KQAPOB ¥ COOTHOIICHUS OTACIHHBIX Ka-
TErOpuil mepcoHaa:

a) ompeeieHne KOIMYeCTBa MOApa3AeIieHUI OpraHu3aluu;

0) mMpoBepKa MPABMIBHOCTH PACCTAaHOBKH W MCIOJIb30BaHUE paOOTHH-
KOB;

B) OLIGHKA JIBIYKEHUS KaJpOB;

T') IPOBEpKA HATMYHS BCEX KAaTErOpuii paOOTHUKOB;

1) OIpe/ieNieHne KaTeropuy OpraHu3aluy.

2. [Ipu neranpbHOM TUTAHUPOBAHUU YHCIEHHOCTHU OTPEACIISIOT:

a) paCCTaHOBOYHYIO YHCIICHHOCTb;

0) CIUCOYHYIO YHCICHHOCTH;

B) CTPaTErMyeCcKyIo YHCICHHOCTb;

T') SBOYHYIO YUCIIEHHOCTb;

1) TAKTUYECKYIO YHCIICHHOCTb.
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3. Boibepure METOBI, UCHONB3YSl KOTOPBIE HA MPEANPHUITHIX OMpese-
JISIOT TUIAHOBYIO YMCJICHHOCTH IEPCOHANA!

a) MJIAHUPOBAHUE COOTHOILIEHUS YUCICHHOCTH OCHOBHBIX M BCIIOMOTa-
TEJIHBIX paboynx;

0) YKpyITHEHHOE TUTAHUPOBAHUE;

B) JIETAIbHOE IJIAHUPOBAHUE;

T') OIlepaTUBHOE IJIAHUPOBAHUE;

1) CTpaTeTuIecKoe IUTAHUPOBAHHE.

4. BpiOepure NPUYMHBI YBOJIBHEHUH, XapaKTEPU3YIOIIUE TEKYy4YECTh
KaJIpoOB:

a) COKpaIlleHHE ITaTOB;

0) COOCTBEHHOE JKEIIaHHC;

B) JOCTH)KEHHE NTEHCUOHHOTO BO3PACTa;

T') HapylIeHUE TPYI0BOU AUCIUILTAHBIL.

5. Kakue cooTHOIIeHHs B CTPYKType KaJpoB SABISAIOTCS Hanbosee Baxk-
HBIMH?

a) COOTHOIIICHHE YHNCICHHOCTH pab0unX U BCEX pabOTaIONInX;

0) COOTHOILIEHHE YHCICHHOCTH Pa0OYNX U YUEHUKOB,;

B) COOTHOIIEHHE YUCICHHOCTH OCHOBHBIX M BCIIOMOTATENbHBIX pabo-
9HX;

T') YUCJIEHHOCTD CIEIUAINCTOB U CITY>KaIIHX;

1) YUCJICHHOCTh CIIEIUATICTOB ¥ PyKOBOIUTEIICH.

6. lonomuuTeapHas MOTPEOHOCTH B KaJIpax OMpeaesaeTcs Kak:

a) cyMMa YHCJICHHOCTH Ha KOHEI[ T0/Ia ¥ YHCIEHHOCTH Ha HAYallo Tofa;
0) OTHOILIEHHE YMCICHHOCTH Ha KOHEIl Toa K YMCIEHHOCTH Ha Ha4aJio
roja;

B) Pa3HOCTh MEX]ly YHCIECHHOCTHIO Ha KOHEIl T0/1a U YHCIECHHOCThIO Ha
HAYaJo roja;

4) mpousBeqeHUE YHCIEHHOCTH HAa KOHEIl ToJa U YHCIEHHOCTH Ha
HaYaJo rona;

5) OTHOIICHHE SBOYHOW YHMCICHHOCTH K CPEAHECITUCOYHON YUCIICHHO-
CTH.

7. Kakue mokaszaTenu XxapakTepu3yroT 000pOT KaJapoB B OpraHU3anun?
a) KOO PHUIMEHT MEXaHN3aLUH BBITIOJIHIEMbIX paboT;

0) ko3 dunmeHT odbopora paboueii CUIIBI;

B) KOO GUIIMEHT CMEHHOCTH paboueli cuibl; 4

) K03 UIUECHT TEKYYECTH KaJIPOB;

1) KOOQPHUIHUEHT CMEHSAEMOCTH KaJIpOB.

8. Uto sBIsIeTCA ENbI0 aHAJIW3a YUCIEHHOCTH M COCTaBa paOOTHUKOB?
a) MpoBepKa 00eCIIeYeHHOCTH OpPTaHU3aIK Paboueil CHUIIOoN;

0) ompeieNieHne KaTerOpUH OpraHU3allnuy;

B) U3y4eHUE CTAOUIHLHOCTH KaJpOB;

T') OTIpeieIeHUe KOJIMYECTBA MOIpa3IeIeHui OpraHu3alny;

1) TIpOBEpPKa COOTBETCTBHS MPO(ECCHOHAIBHOTO COCTaBa U YPOBHS
KB (pHUKAIK TPeOOBAHUSM TIPOU3BOICTBA.

9. Ha ocHOBaHUM JaHHBIX O CpEeIHEM pa3psijie padoT U CpeaHEM pa3psi-
1€ paboyux MOXKHO OIPENETUTh:

a) COOTHOIIICHHE YHCIEHHOCTH OCHOBHBIX W BCIIOMOTAaTENbHBIX pado-
qHX;
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0) COOTHOIIIEHNE YUCIICHHOCTH Pa00OYUX B YICHUKOB;

B) YHCIIEHHOCTh CIEIIMATMCTOB U CITYXKAIIHX;

T') COOTHOIIICHNUE YUCIICHHOCTH Pa0OUYnX M BCEX pabOTAIOIINX;

1) YUCJIICHHOCTh pa0OuYuX, KOTOPBIC HYKIAIOTCS B MOBBIMICHUU KBaJH-
dbuxanum

10. Koaddunuent o60poTa 1o nprueMy onpeaensercs Kak:

a) CyMMa YHCJICHHOCTH Ha KOHEIl TO/la U YMCIICHHOCTH Ha Havayo roja;
0) OTHOIICHHE YMCICHHOCTU MPUHATHIX K CPEIHECTIMCOYHON UYHCIICH-
HOCTH;

B) Pa3HOCTh MEXKy KOJWYECTBOM MPUHSATHIX U YBOJICEHHBIX B TCUCHUE
KOHKPETHOTO NIEPHO/Ia;

I') NpOU3BEIEHHE YHUCICHHOCTH HA KOHEI T0Jla M YHUCICHHOCTH Ha
HaYajo roja;

1) OTHOIIEHUE SIBOYHOW YHMCICHHOCTU K CPEIHECHHCOYHOM YUCIICHHO-
CTH.

IIpou3BOAUTENBHOCTD
TpyZza

1. Beibepure MeTO/IbI, KOTOPHIE MPUMEHSIOT MIPH aHAIU3E MPOU3BOIH-
TEJIbHOCTH TPYAa:

a) UHJEKCHBIN;

0) MaTeMaTHYECKUH;

B) KOPPENSIIIMOHHO-PETPECCUBHBIN;

4) cpaBHEHHE.

2. Kakwue rpynmbl pakTOpoB BIUSIOT HA U3MEHEHUE MTPOU3BOIUTEIHHO-
ctu Tpyaa?

a) COIMAIbHO-9KOHOMHUYECKHE,

0) pusnonoruveckue;

B) MaTepUaIbHO-TEXHUYECKUE;

') OpraHU3aIMOHHBIC.

3. MeTogamu u3MepEeHUs TPOU3BOIUTEIILHOCTH TPY/Ia SIBISIFOTCSI:

a) HaTypaJIbHBIH;

0) CTOUMOCTHBII;

B) TPY/IOBOM;

I') UCKYCCTBEHHBI;

1) pa30BBIiA.

4. [Tpou3BOIUTENBHOCTH TPY/Ia — TO:

a) OTHOIIIEHUE 00BeMa MPOTYKIIMH K CTOUMOCTH OCHOBHBIX (DOHJIOB;

0) oTHOIIIEHHE 00bEeMa MPOTYKIIMU K BEIMIMHE 3aTpaT Ha €€ POU3BO/I-
CTBO;

B) IpOU3BEIeHUE 00hEeMa MPOTYKIIUN U CTOMMOCTH OCHOBHBIX (JOH[IOB;
') OTHOIIICHHE 3aTPAT Ha MPOU3BOJICTBO K CTOMMOCTH paboueii CHUJIBI;

1) cyMMa 3aTpaT Ha MPOU3BOJICTBO M CTOMMOCTH pa0oueii CHITBI.

5. CHWKEHHE TEXHOJIOTHYECKOM, MPOU3BOJCTBEHHON U MOJHON TPy0-
€MKOCTH BBIITyCKaeMOW MPOAYKIIHH XapaKTePU3YET:

a) CHIDKCHHE YacOBOM BBIPAOOTKH;

0) CHIDKEHHE CpeiHel 3apaO0THOMN TUIaThI;

B) YBEJIMYCHHE CpeHEN 3apab0THOM TIJIaThI;

T') POCT 4aCOBOU BBIPAOOTKH;

1) POCT YHCIIEHHOCTH.

6. AHanHU3 MPOU3BOAUTEIHLHOCTH TPYAa HAYMHAETCS C ONPEACIICHUS:

a) YUCIIEHHOCTH M COCTaBa paOOTHHUKOB;
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0) 3arpy3ku paboTaronux;

B) YPOBHS MPOU3BOAUTEIHLHOCTH U €T0 TUHAMUKY;

T') YPOBHSI OIUIATHI TPY/A;

1) ¢ponma pabodero BpeMeHH.

7. JABUKyLIME CUJIbl U IPUYUHBI, TIOJl BIUSHHUEM KOTOPBIX W3MEHSETCS
YPOBEHb IPOU3BOIUTENEHOCTH TPy, — ITO:

a) ¢paKkTOphl U3MEHEHHUS MTPOU3BOIUTEIIHLHOCTH TPY/Ia;

0) pe3epBbl POCTa MPOU3BOIUTENLHOCTH TPYQ;

B) YaCTHbIE UHJEKCHI IPOU3BOIUTENBHOCTH TPY/Ia;

T') IPOLIEHTHI U3MEHEHUS MTPOU3BOIUTEIILHOCTH TPY/Ia;

1) 3aTpaThl HA POU3BOACTBO MPOAYKIIHH.

8. JleiicTBHe MaTepUaIbHO-TEXHUUECKUX (PAKTOPOB M3MEHEHUS MPOU3-
BOAMTEIHLHOCTU TpyAa 00ecTIeynBaeT:

a) CHIDKEHHUE YPOBHS 3apa0O0THOM IJIaThI;

0) CHIDKEHHE TEXHOJIOTHYECKOU TPYTOEMKOCTH;

B) YBEJIMUYCHHUE TEXHOJIOTHUECKON TPYT0EMKOCTH;

T') YBEJIMYEHUE CEOECTOMMOCTHU MTPOTYKIIHH;

1) COBEpILIEHCTBOBAHUE YCIOBHUH TpyAa.

9. Ilpu ucnonb30BaHUKM HATYPAJIbHOTO METO/a M3MEPEeHHs BhIpabOTKa
OTIpeIeNAeTCs:

a) B HOpMO-4acax;

0) B JICHS)KHBIX ITOKA3aTEIISX;

B) B IIPOIICHTAX;

T') B HATypaJbHBIX STUHUIIAX;

1) B MHACKCAX

10. MlHaexcHBIN MeTo aHalnu3a MPOU3BOIUTEIBLHOCTH TPyAa MO3BOJIS-
eT:

a) CIIOKUTh YaCTHBIC WHICKCHI IPOU3BOAUTEIHLHOCTH TPYAA MO KaXKI0-
My Gakropy;

0) pa3noxuTh OOIMK aOCONIOTHBI MPUPOCT MPOU3BOIUTEIHHOCTH
TpyJa MKy COCTABIISAIOIIUMU €T0 (paKTopaMu;

B) NEPEMHOXXUTH TMPOLEHTHl POCTa MPOU3BOAUTEILHOCTH TpyJa IO
KoMy (GakTopy;

I') YBEIUYUTh TEXHOJOTHUYECKYI0 TPYJOEMKOCTh Ha BEJIMYHUHY TPYIO-
€MKOCTH 00CITy>KHBaHHUS TPOU3BO/ICTBA;

1) CIIOKUTH MPOLIEHTHl POCTa MPOU3BOIUTEIBLHOCTH TPY/IA MO KAKIOMY

(dhakTopy.

O¢ddexTuBHOCTD TPY-
na

1. Ecnu yBenuuuBaeTcst 1011 OCHOBHBIX Pa0O4YMX B OOIIEH YMCIIEHHO-
CTH MepCOHaja, TO MPOU3BOIUTEIBHOCTh TPYa:

a) yBEJIMUYNBAETCS;

0) CHIKaeTcs,

B) OCTaeTCsl HEU3MEHHOM

2. TlpupocT npou3BOAUTENLHOCTU TPY/Ja B CBA3H C BIMSHHUEM OTAEIb-
HBIX (PAKTOPOB MOXKET OBITh UCUUCIICH UCXO/S:

a) U3 yAEIbHOTO Beca Ka)XJI0ro KOHKPETHOro ¢akTopa B 00IIEeM pocTe
MIPOU3BOUTEIILHOCTH TPY/Ia;

0) U3 mMpou3BeaCHHUS BceX (PAKTOpPOB pocTa MPOM3BOIUTEIHHOCTH TPY-
na;

B) U3 3aTpaT Ha MPOU3BOJCTBO MPOIYKIIUH;
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') U3 MPOU3BEACHHS 00beMa MPOAYKIIMH U CTOMMOCTH OCHOBHBIX (hOH-
JI0B;

J1) U3 OTHOIICHHS 3aTpaT Ha MPOU3BOJICTBO K CTOMMOCTH pabodeil cu-
JBL

3. JIns onpenenenusi oO1ero mnokasareis pocTa MPOU3BOIUTEIILHOCTH
TpyJa Ha MPeInpUiTHH HEOOXOAUMO:

a) CIOXHUTbh WHAECKCHI MPOU3BOAUTEILHOCTH TPY/ia MO OTACIbHBIM (hak-
TOpam;

0) CIOXUTH MPOLIEHTHI U3MEHEHHSI IPOU3BOIUTEIHHOCTH TPYyIa MO OT-
JIeNbHBIM (haKTOpaMm;

B) MEPEMHOKUTh UHJIEKCHI MPOU3BOAUTEIHLHOCTH TPY/ia IO OTIEIbHBIM
¢bakTopam;

I) CyMMYy BCE€X MHJIEKCOB MPOU3BOAUTEIBLHOCTU TPYJAa MO OTIEIbHBIM
(akTopam pa3aenauTh Ha 00IIee KOJTMYECTBO HHEKCOB.

4. YUtoOBI ompeieNIuTh BIUSHUE W3MEHEHUN TTPOU3BOIUTEILHOCTH TPY-
1a 1o psiay GpakTopoB, HEOOXOAMMO:

a) CJIOKUTh YaCTHbIE MHAEKCHI POU3BOAUTENHLHOCTH TPyAa MO KaX]0-

My akropy;
0) CIIOKHUTB MPOIEHTHI POCTA MPOU3BOIUTEILHOCTH TPY/Ia TI0 KaKIOMY

taxropy:;

B) MEPEMHOXXUTh YACTHBIC WHACKCHI MPOWU3BOAMTEIBHOCTH TpyJa IO
KaxaoMy (akTopy;

I) TMEPEeMHOXHUTh MPOIEHTH POCTa MPOU3BOIUTEIBLHOCTH TpyJa IO
KaxaoMy (GakTopy.

5. CHWKEHHME TEXHOJIOTHYECKOM, MPOU3BOJCTBEHHON U MOJHOW TPy0-
€MKOCTH BBIITYCKa€MOM MPOAYKLUHU XapaKTepU3yeT:

a) CHIDKCHHE YacOBOM BBIPAOOTKH;

0) CHIDKEHHE CpeHel 3apa00THOM TUIAThI;

B) YBEJIMYCHHE CpeHEN 3apab0THOM TIJIaThI;

T') POCT YacOBOW BHIPaOOTKH;

1) POCT YHCIICHHOCTH.

6. Koappuuumenr, xapakrepusyomuil ypoBeHb TEKYUECTH B OTACIBHBIX
noApa3AesieHus X (WK rpynmnax paboTHUKOB), Ha3bIBAIOT:

a) KO3 PHUIMEHTOM TPYIIIOBOI TEKy4eCTH;

0) yacTHBIM KO3 (HUIIMECHTOM TEKYUYECTH;

B) K03()(DUIIMEHTOM U30BITOUHON TEKYUYECTH;

) K03 UIIUEHTOM HHTEHCUBHOU TEKYUYECTH;

1) eAMHUYHBIM KOA(PPHUIIUEHTOM TEKy4eCTH.

7. 3a cuer Kakux (aKTOPOB MOXKET OBITH MOJyYEH MPUPOCT MPOIYK-
uuu?

a) YUCIIEHHOCTH;

0) M3MEHEHUsI MOTUBAIIMU TPY1a;

B) BIpAaOOTKH Ha OJTHOTO paOOTHUKA;

') U3MEHCHHS TEXHOJIOTHH

8. Jlms ompeneneHUs] BETUYMHBI MPOU3BOJICTBEHHON TPYIOEMKOCTH
HEO0XOIUMO TEXHOJIOTHYECKYIO TPYJOEMKOCTb:

a) CHU3UTH Ha BEIMYMHY TPYAOEMKOCTH OOCITy>KUBAHHSI TPOU3BOJICTBA;

0) YBEIMUYUTh HA BEIMYMHY U3MECHEHHS YMCICHHOCTH;

B) CHU3HTh Ha BEJIMYUHY N3MEHEHHUS YUCICHHOCTH;
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I) pa3geNuTh Ha BEIMYMHY TPYJIOEMKOCTH OOCTY>KHMBaHHUS MPOU3BOI-
CTBa;

1) YBEJIMYUTHh HA BEIUYHMHY TPYJOEMKOCTH OOCIYKHBaHHS MPOU3BOI-
CTBA.

9. 13 nepeuuncieHHbIX, BEIOEpUTE JABa CIIOC00a OmpeieeH sl oKa3aTe-
JIs BBITIOJTHEHUS! HOPM BBIPAOOTKU:

a) ucxos u3 (PaKTUIECKO BhIPaOOTKH paboUuero u HOpMbI BEIPAOOTKH;
0) UCX0s U3 KOJMYECTBA M3PACXOI0BAHHBIX MATepHaNOB (PaKTUYECKH
U TI0 HOPME;

B) UCXOAS M3 (PaKTHUECKUX M HOPMATHUBHBIX 3aTpaT ChIPbs, MaTepua-
JIOB, SHEPTUH;

') UCXOJs U3 CpaBHEHHsI HOPMHUPYEMOT'O BPEMEHH Ha BBIIIOJHEHUE pa-
00THI ¥ (PaKTHUECKH 3aTPAYMBAEMOTO BPEMEHHU.

10. 3amaya KOppeIALNOHHO-PETPECCUBHOIO METO/1a aHAJIM3a IPOU3BO-
JTUTENBHOCTH TPYJa COCTOUT:

a) B IPOM3BEACHNHN YaCTHBIX MHJIEKCOB MPOU3BOIUTEIBLHOCTH TPY/Ia IO
KoMy (GakTopy;

0) B pasnoxeHUn oOuiero abCOIOTHOIO MPUPOCTa MPOU3BOIUTEIHHO-
CTH TPYJla MEX]Ty COCTABIISIIOIIUMHU €ro (haKTOpaMu;

B) B YBEJIMUCHHH BEIMYUHBI TPYIOEMKOCTH OOCTYXHBAHUS MPOU3BOI-
CTBa;

') B YCTAaHOBJICHUH CTEIICHU 3aBUCUMOCTH MEXIY YPOBHEM MTPOU3BOIU-
TEJIBHOCTH TPY/Ia U ONPEESIONNMMHU €€ (haKTOpaMHU.

Cucrembl O1IaTHI
Tpyna (tapudHasi,
Oecrapugnas, cme-
maHHas (TpenIbl)

1. IlpocTas cuenbHas omJiaTa TpyAa 3aBUCHT OT:

a) oObeMa OIpeeIeHHOr0 KOMITIEKca padoT, TOJIEKAIINX BBITOTHE-
HUIO;

0) MHIUBUIYaJIbHOM BRIPAOOTKH pabovero;

B) K03((puIeHTa TpyI0BOTr0 y4acTus;

') OTpabOTaHHOTO BPEMECHH,

1) OT Pe3yIbTAaTOB TPYAA APYTUX PAOOTHUKOB.

2. [ToBpeMeHHas oriaTa Tpyaa 3aBUCHUT:

a) oT o0beMa ONpeeICHHOTO KOMIUIEKCa paboT, MOIekKAIUX BBITOI-
HEHHUIO;

0) OT MHIUBUAYAJILHOW BEIPaOOTKH padouero;

B) OT KO3 (HUIIMEHTA TPYTOBOTO yUACTHSI;

T') OT 0TpabOTaHHOTO BPEMEHH;

1) OT PE3yJIbTaTOB TPYyAa IPYTUX paOOTHUKOB.

3. Kakue pa3HOBUIHOCTH CUCTEM OIUIATHI TPyJa CIy’KallluX Bbl 3HaeTe?
a) «IUIaBAIOIINE» OKJIAIbI;

0) aKKOpJIHast CUCTEMA;

B) perpeccruBHas OIJiaTa;

I') CTaBKa TPYZOBOTO BO3HATPAXKICHHUS;

1) TOBPEMEHHAs CUCTEMA.

4. Kakue cucteMbl c1eTIbHOM (OpPMBI OTIIATHI TPY/Ia BAM W3BECTHBI?

a) CIIEIbHO-TIPOTPECCUBHAS;

0) akKopaHas;

B) CIEIBHO-PECYPCHASI;

I') KOCBEHHAas ClIeJIbHAS;

1) KpuBas CIeabHasl.

21



5. IIpu 0o60CHOBaHWY TTPEMHUATHHOM CUCTEMBI BaYKHO OTIPEJICITHUTh:

a) ypoBeHb (oH/a 3apabOTHOM MJIaThl U CpeHEN 3apabOTHOM TIIATHI;

0) pacripeie/ieHUe BBISIBJICHHBIX OTKJIOHEHUH MEXKy paOOTHHKAMU;

B) pa3Mep OKHUIAEMOW SKOHOMHH TPH TOCTHKEHUU TPEMHUATHHBIX T10-
KazaTeseH;

T') BBISIBJICHHE YPOBHS CpeHeH 3apab0THOM TIIaThI;

1) pacrpeaesieHne adCOMIOTHOTO OTKIOHEHUS (PaKTHUECKUX BBITIIAT OT
TJTAHOBBIX.

6. KocBenHas cnenbHasi oruiata Tpy/ia 3aBUCHUT OT:

a) oObeMa OIpeesIEHHOT0 KOMIUIEKCa padoT, MOJICKAINX BhIIOJIHE-
HUIO;

0) MHANBUAYATBHON BRIPAOOTKH pabodero;

B) Kod(durmenTa Tpy10BOTO y4acTus;

) 0Tpab0TaHHOTO BPEMEHHU;

1) OT PE3yJIbTaTOB TPYyAa IPYTUX paOOTHUKOB.

7. Kakue cucteMbl ceNbHON (POPMBI OTUIATHI TPY/Ia BAM H3BECTHBI?

a) CIIEIBbHO-TIPOTPECCUBHAS;

0) akKOpaHas;

B) CIEIBHO-PECYpPCHAS;

I') KOCBEHHAas CJlIeJIbHAS;

1) KpUBas CAebHasl.

8. Cucrema 3apabOTHOM TIATHI, HE OTHOCAMIASICA K CACTBHON opme:

a) aKKOpHas;

0) cIenbHO-TIPOrPECCUBHAS;

B) OpuramaHas;

T') MOBPEMEHHO-TIPEMUANTbHAS,

1) IpOCTasi CACIbHAS.

9. KocBeHHas cenpHas orjara Tpy/a 3aBUCHUT OT:

a) oObeMa OIpeIeICeHHOr0 KOMITIEKca padoT, TOJIEKAIINX BBITOTHE-
HUIO;

0) MHIUBUIYaJIbHOM BRIPAOOTKH pabovero;

B) K03((huIeHTa TpyI0BOTO y4acTus;

') 0OTpabOTaHHOTO BPEMECHH,

1) OT pe3yJIbTaTOB TPYyAa APYTUX paOOTHUKOB.

10. Pazmep mpeMuu, Kak OCHOBA JJIsl HAUUCJICHUS MPEMHUH, O3HAYAET,
9TO:

a) 3a KaKIbIA MPOLIEHT BBIMOJHEHUS MpeMHUaIbHBIX TMOKa3aTelel Iia-
tutcs 10 mpoueHToB oT (oHa 3apabOTHOM IIaThI;

0) 3a KaX/blil MPOIIEHT BBIMIOJHEHUSI IPEMHAIBHBIX MOKa3aTesel Iia-
TUTCS TaHHBIA MPOLICHT OT (HJOHA 3apaOOTHOM IJIATHI;

B) MMPY HAYMCJICHUHW NPEMUU HE YUUTHIBAETCS pasmep (onma 3apabot-
HO1 IIJIaTHhI;

) NpU HAYUCIECHUU NMPEMUU YUYUTHIBAETCS pa3Mep 0XKHIaeMOM 3KOHO-
MUU TIPU JOCTUKEHHUH MTPEMHUAIIBHBIX MTOKa3aTeNei;

1) TP HAYHMCJICHUW TPEMHH YYHUTHIBACTCS 3apIUIATOEMKOCTh MPOIyK-
017078

Bosnarpaxnenue
nepcoHasa

1. Tapudusie k03P IUITUEHTHI, COOTBETCTBYIOIINE KaXIOMY paspsy,
OTpaXKAOT:
a) pacrpeziesieHre a0COIIOTHOTO OTKJIOHEHUs (DAKTUYECKUX BBIIIAT OT
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IJIaHOBBIX;

0) creneHb AudQepeHIrau OmIaThl TpyJaa pabOTHUKOB B 3aBUCHUMO-
CTH OT UX KBaJM(UKAIINH;

B) cTeneHb auddepeHnmanuu GpoHaa 3apabOTHON IIaThl B 3aBUCUMO-
CTH OT 00beMa BbIITyCKaeMOW MPOIYKIIHH;

r) creneHb auddepeHnranun pabOTHUKOB B 3aBUCUMOCTH OT NPOU3BO-
JTUTENbHOCTH TPYJa;

1) pacipeesieHIe BbISIBICHHBIX OTKIOHEHUH MEXy paOOTHUKAMHU.

2. Ecnu pa3psin paboT mpeBbIIaeT pa3psl pabodux, 3TO 03HAYAET, UTO:
a) HeOOXOJJMMO OTKa3aTbCsl OT BBIOJHEHUS pabOT MOBBIICHHOMN CIIOXK-
HOCTH;

0) yacTh pabouMX HANPAaBUTh HA MOBHIIICHUE KBATU(UKAIIH;

B) HaOpaTh HOBBIX pabOYMX COOTBETCTBYIOIIEH KBATHU(PUKAIINH,

T') YBOJHTH YaCTh pab0ounX COOTBETCTBYIOIIEH KBaTH(PUKALINY;

1) HEOOXOIMMO BBITIOJIHATH PAOOTHI TTOBBIIIEHHON CIIOKHOCTH.

3. Paznuuus B omiate TpyZa U CTOMMOCTH KM3HM 110 PErMOHaM CTPaHBI
KOMITEHCUPYIOT:

a) HOPMBI TPYAa;

0) TapudubIe KOAHPUITUEHTHI,

B) paspsabl pabor;

I') paliloHHBIE KOY(P(UIUCHTHI;

1) JOTUIATHI.

4. llens pacyeTa aOCONIOTHBIX OTKJIOHEHUH OTYeTHOTO (hoHIa 3apaboT-
HOM TUIaThI OT TUIAHOBOTO (PacyeTHOTO):

a) YCTAaHOBJICHHE HAJIM4Usl SKOHOMHMH WJIU Tepepacxoia no ¢ouay 3a-
paboTHOI M1aThI;

0) BBISBJIICHHE MPUYHH OTKJIOHCHH;

B) pacrpeziesieHue BhIABICHHBIX OTKIOHEHUH MeXly paOOTHUKAaMU;

T') pe3epBUPOBAHNE CYMMBI OTKJIOHCHUH Ha CICAYIOIIMA KaJleHIapHbII
rof;

1) BBISIBJICHUE YPOBHS CPEAHEH 3apabOTHOM TUIATHI.

5. Tapudmnas cetka — 370:

a) CpellHre B3BEIICHHBIC apu(PMETHIECKHE BETUINHBI,

0) COBOKYIHOCTb TapU(HBIX pa3psiiOB U COOTBETCTBYIOLINX UM Tapud-
HBIX KO3 PHUITUEHTOB;

B) pacrpezesieHue BhIABICHHBIX OTKIOHEHUH MeXly paOOTHUKaMU;

r) crenieHb nuddeperimanuu GoHaa 3apabOTHOM TUTATH;

1) pacrpeaeneHue adCOMOTHOTO OTKIOHEHUS! (PAKTUYECKUX BBIIJIAT OT
TJTAHOBBIX.

6. Kakue BubI qomiart kK 3apabOTHOM T1aTe BaM U3BECTHBI?

a) 3a COKpAIICHHYIO MPOJAOIKUTEIHHOCTh €KETHEBHON PabOTHI;

0) 3a cBepXypoUHYyI0 paboTy;

B) 32 MPUMEHEHUE HOBBIX METOJIOB TPY/a;

T) 32 pabOTy B BHIXOAHBIE U MPA3THUYHBIE THU;

1) 32 BHITTOJIHEHNE HAJOMHON pabOTHI.

7. YkpynHeHHOe TUIaHupoBaHHe (OHIA 3apaOOTHOM TMIIAThl O3HAYAET
pacuer:

a) UHJEKCca CpeHel 3apab0THOI MIaThI;

0) COOTHONICHHUsI POCTA MPOU3BOIUTEIHLHOCTH TPYJIa C POCTOM CpEHEH
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3apaboOTHOM MIaThHI;

B) CTPYKTYphl poHIa 3apabOTHOM MIIATHI MO BHAM 3aTpaT Ha OIUIATY
TpyAaa;

T') HepaIMOHAIBHBIX 3aTparT;

1) CPEIICTB Ha OIJIaTy TPy/a C MOMOIIbI0 HHIeKca ¢oHma 3apaboTHOM
TJIaTHL.

8. OTHomeHne nHAeKca HoHaa 3apabOTHOM MJIATHl K MHIAEKCY CPEeIHEH
3apabOTHOM IJIAThl XapaKTEePU3yeT UHICKC:

a) MPOU3BOIUTEIBHOCTH TPYIa;

0) obopoTta kaapoB; 3) o0beMa MPOU3BOJICTBA;

B) TPYJIOEMKOCTH;

') YACJIEHHOCTH.

9. IIpn 060cHOBaHNUM NTPEMHUATILHON CUCTEMBI BAKHO OTIPEICTUTh:

a) ypoBeHb (oH/a 3apabOTHOM MJIaThl U CpeHEN 3apabOTHOM TUIATHL;

0) pacripeie/ieHUe BBISBJICHHBIX OTKJIOHEHUH MEXKy paOOTHHKAMU;

B) pa3Mep 0KHIAEMOW SKOHOMHH TPH TOCTIKEHUU TPEMHUATHHBIX T10-
Kaz3aTeseH;

T') BBISIBJICHHE YPOBHS CpeHEH 3apab0THOM TIaThI;

1) pacrpeaesieHne adCOMIOTHOTO OTKIOHEHUS ()aKTHUECKUX BBITIIAT OT
TJTAHOBBIX.

10. Kakue meTonpl ruranupoBaHus (poHIa 3apaOOTHOW IUIATHI TIPUMeE-
HAIOTCS?

a) IeTalbHOE TUTAaHUPOBAHNE,

0) onepaTuBHOE TJIAHUPOBAHUE;

B) CTpaTernyeckoe MmiaHupOBaHUE;

T') YKPYITHEHHOE MJIAHUPOBAHUE;

1) TAKTUYECKOE IJIAaHUPOBAHUE.

11. HderanbHoe mutaHupoBaHue (oHAAa 3apaOOTHOW IUIATHl O3HAYACT
pacuer:

a) UHJEKCa CpeHel 3apab0THOM IIaTHL;

0) COOTHOIIEHUS POCTa MPOU3BOAUTENBHOCTH TPYAa C POCTOM CpeIaHei
3apabOTHOM IJIATHI;

B) CTPYKTYphI (OHIA 3apaOOTHOM TUIATHI 10 BHJAM 3aTpaT Ha OIUIATYy
Tpyna;

I') HepalMOHAIbHBIX 3aTpaT;

1) TapU(HBIX CTABOK U OKJIAJIOB.

12. Dxonomuueckas 3pPEeKTUBHOCTh MPEMHAIBHON CHCTEMBI XapaKTe-
pu3yer:

a) 4aCTh 9KOHOMHH, KOTOpasi OyJeT OCTaBaThCsl MPEANPUATHIO;

0) pacrpeneneHue aOCOTIOTHOTO OTKJIOHEHUS (PAKTUYECKHUX BBIILIAT OT
MJIaHOBBIX;

B) pa3Mep 0KHUIAEMOW SKOHOMHH TPH TOCTHKEHUU TPEMHUATBHBIX T10-
KazaTenei;

) K03 (OULIMEHT NePEeBHINOTHEHHSI MJIaHa 10 BIMTYCKY MPOAYKIINU;

1) HUTMYHE YKOHOMHH WK Tiepepacxoa no GoHIy 3apabOTHOM TUIATHL.

5.3.2. Kputepuu olleHUBAHUS Pe3y/JbTATOB 00yUeHHUS 10 JUCUMUILIUHE:
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3HaHUA, YMEHHs 1 HaBBIKM 00Yy4aIoUIXCcs MPH MPOMEXYTOUYHOM KOHTpoJie B (hopme 3K3ame-
Ha OMNpPEACNIAIOTCS OLEHKAMU «OTIUYHO», «XOPOIIO», «YIOBICTBOPUTEIHHO», «HEYIOBJIETBOPHU-
TEJIHHOY.

1. «OTnm4yHO» — 00yyaromuics riry0oKo ¥ MPOYHO YCBOWII BeCh MPOTrPAMMHBINA MaTepual,
MCYEpIBIBAIOIIIE, ITOCIEI0BATELHO, TPAMOTHO U JIOTMYECKH CTPOMHO €ro u3jiaraeT, He 3aTpyIHseT-
Cs C OTBCTOM IIPpHU BUAOU3IMCHCHHU 3aJaHUA, CBOGOIIHO CIIPpaBJIACTCA C 3ala4aMU U MPAKTUUICCKUMU
3aJaHUSIMU, MPaBUJIBHO OOOCHOBBIBAET MPHUHSTHIE PEIICHUS, YMEET CaMOCTOSITeIbHO 00001IaTh U
n3JjiaraTb MaTCpuajl, HC NOIyCKasa OIJ_II/I60K.

2. «Xopo1io» — o0yJaromuiicss TBEPIO 3HACT MPOTrPAMMHBIN MaTepHa, TPaMOTHO | TI0 CY-
HIECTBY H3JIaracT €ro, HE J0IMyCKAaCT CYNICCTBCHHBIX HETOYHOCTEH B OTBETE HA BOIIPOC, MOXKCT IIpa-
BUJIbHO MPUMEHSTH TEOPETUUECKHIE TIOJI0KEHUS U BIIaJIeeT HEOOXOJUMBIMU YMEHUSIMU U HaBBIKAMU
ITPU BBITOJHCHUHU MMPAKTHYCCKUX 3aI[aHI/II7I.

3. «YIOBIETBOPUTEIBHO» — OOYYAIOIIMICS YCBOMJI TOJBKO OCHOBHOW MaTepHall, HO HE
3HAeT OTAETBbHBIX JeTajel, AOMyCKaeT HETOUYHOCTH, HEJOCTAaTOYHO MpaBHJIbHBIE (OPMYIHPOBKH,
HapylIaeT MOCIeI0BaTEIbHOCTh B U3JI0KEHUH IPOrpaMMHOT0 MaTepuasa U UCIIBITHIBAET 3aTpy/IHE-
HUA B BBITIOJIHCHUHW NPAKTUYICCKUX SaHaHHﬁ.

4. «HeynoBneTBOPUTEIBbHO» — OOYYAIONTUICS HE 3HACT 3HAYNUTEIBLHON YacCTH MPOTrPaMMHO-
To MaTtcepuala, JOIMyCKacT CYIICCTBCHHLIC OH_II/I6KI/I, C GOHLH_II/IMI/I 3aTPYAHCHUSAMU BBITIOJIHACT IIPaK-
TUYECKHUE 3aJaHUsL, 3a]IaUH.

6. YYEBHO-METO//MYECKOE U HH®OPMAIMOHHOE OBECIIEYEHHUE
JANCHUIIJINHBI
[Ipu moAroToBKE K 3aHSATHUAM M ISl BBHIIIOJIHEHUS] MHAUBUAYAJbHBIX 3aJaHUMN ClelyeT Uc-
MI0JIB30BaTh PEKOMEHAYEMbIE UCTOUYHUKH JINTEPATYpPhI 110 JAHHOMY KypCy, B TOM 4YHUCJIE HOPMAaTHUB-
HbI€ JIOKYMEHTbl MHAYCTPUU TypuU3Ma M roctenpuumcTBa. [Ipu MoaroroBke K 3aHATHSIM CIEIyET
BOCTIOJIb30BATHCSl HE TOJHKO YUYCOHMKAMHU M YUCOHBIMU MOCOOMSIMH, MPUBEICHHBIMU B CIMCKE OC-
HOBHOU U JIONOJIHUTEIbHON PEKOMEHAYEMOMU JTUTEPATYPhL, HO TAKKE NEPHUOJUIECKUMH U3AaHUSIMU.

6.1. OcHoBHas IMTEpPaTypa

1. berstok E.A. Pernamenranus 1 HOpMUPOBaHUE TpyAa [DIEKTPOHHBIN pecypc] : yueOHoe
nocobue s OakanaBpos / E.A. besstok, C.B. [TonoB. — DnekTpoH. TeKCTOBbIE JaHHBIE. — M. :
HamkoB u K, At I[Iu Op Meama, 2017. — 212 c¢. — 978-5-394-02311-8. — Pexxum pocrtymna:
http://www.iprbookshop.ru/57110.html

6.2. JlonostHUTEIbHAS JIUTEpPaTypa

1. Bernyxckux E. MortuBauus u omara Tpyaa [DIEKTPOHHBIN pecypc| : MHCTPYMEHTHI.
Metoauku. [Ipaktuka / E. BeTiyxckux. — DIeKTpoH. TeKcToBble AaHHble. — M. : Anpnuna [1a6-
mumep,  2017. — 150 ¢ —  978-5-9614-6150-3. —  Pexum  gocrtyma:
http://www.iprbookshop.ru/62046.html

2. MakymeBa 1O0.A. Tpyn u 3apaboTHas 1uiata Ha MPOMBIIUIEHHOM MPEANPHUATHH [DJeK-
TpoHHBIHN pecypc] : yueOHoe nocobue / FO.A. Makymesa, JI.B. CtpenkoBa. — DIeKTpOH. TEKCTO-
Bbie gaHHbie. — M. : FOHUTU-JAHA, 2012. — 352 ¢. — 978-5-238-01490-6. — Pexxum gocrtymna:
http://www.iprbookshop.ru/10512.html

6.3. ’Kypnajnbi
1. «Typusm: mpakTHKa, MpoOJIeMBbl, MEPCrIeKTUBb» — CHennann3upoBaHHOE NPOQeEecCcHo-
HaJIbHOE U3J[aHKe ISl TYPUCTHUYECKUX areHTcTB. OpuIManbHbIil callT www.tpnews.ru

25


http://www.iprbookshop.ru/57110.html
http://www.iprbookshop.ru/62046.html
http://www.iprbookshop.ru/10512.html
http://www.tpnews.ru/

2. «TypusMm: npaBo U 3KOHOMHKa» — DeaepanbHblii HAy4YHO-TIPAKTUYECKUH KypHall. B xkyp-
HaJIe OTPAXKECHBI: TIPABOBOE PETYIHMPOBAHKE Typu3Ma B Poccuu, SKOHOMUKA Typu3Ma, OKa3aHUE TY-
PUCTHUECKHX YCIIYT; TOCYJapCTBO U TypU3M; IPABOBOE PETYJINPOBAHUE TYPUCTUUYECKON eATeIbHO-
CTH; TypU3M B MHUpE: CTATUCTHKA U MHPOPMAILHA, JOKYyMEHTHl U KOMMeHTapuu. OuuuanbHelii cait
www.lawinfo.ru

3. XKypnan «CaHaTOpHO-KYpOpPTHas OTPaCiIb»-CHEIHATN3UPOBAHHOE MpodeccHoHAIBHOE
W3JIaHKE IS PYKOBOJUTENIEH COBpEeMEHHBIX caHaTopueB. OduimanbHbIid caT https://sko-online.ru/

6.4. Poccuiickoe 3aKOHOAATEIbCTBO

1. Koncrurynus Poccuiickoit @enepanun. Opunpansoe uzganue. — M.: FOpun. nut., 2011-
64 c.

2. ®enepanpHblil 3akoH «O nopsanke Bele3na u3 Poccuiickoit @enepanyu u Bbe3aa B Poc-
cutickyro ®enepanuo» ot 15.08.1996 No 114-D3 (¢ mocneayonmmMy U3M. U JIOTL. ).

3. @enepanbHblii 3ak0H «O0 OCHOBaX TYPHCTCKOM nestenbHOCTH B Poccuiickoit ®enepa-
n» ot 24.11.1996 Ne 132-®3 (pen. Ot 03.05.2012)

4. TlocranoBnenue [IpaBurennctBa Poccuiickoit @enepannu ot 18.07.2007 Ne 452 «O06
YTBEPKJICHUH IPaBUI OKa3aHMs yCIyr M0 peaau3aluy TypucTcKoro mpoaykra» // Cobpanue 3ako-
HojaarenbcTBa Poccuiickoit @enepanuu. —2007. — N 30. — Cr. 3942.

5. Pacnopsxenue IlpaButensctBa Poccuiickoit @enepanuu ot 19 urons 2010 r. N 1230-p
«O Konnenuuu denepanbHoii nieneBoit mporpammsl «Pa3BuTHe BHYTPEHHETO M BHE3IHOTO TypHU3Ma
B Poccuiickoit ®enepanun (2011-2016 romer)» // Cobpanue 3akoHomaTenbcTBa Poccuiickoit dene-
parun.— 2010.— Ne 30.— Cr. 4146.

6. [TocranoBnenue [paBurensctBa PD o1 9 okTsabpst 2015 r. N 1085

"O6 yrBepxxaenun IlpaBun mpenocraBieHus TOCTUHHYHBIX ycinyr B Poccuiickoit ®@enepa-
"

7. IocranoBnenue IlpaBurensctBa Poccuiickoit denepanun ot 16 ¢espans 2019 roma N
158 O6 yrBepxknennu [lomoxxeHus o Ki1acCu(UKAIUNA TOCTUHUII.

7. IIEPEYEHb PECYPCOB HH®PMAIIMOHHO-TEJEKOMMYHUKALIMOH-
HOM CETH «<MAHTEPHET», HEOBXO/JUMBbIX JIJIsI OCBOEHU S JUCIUTLJIMHBI

www.unwto.org — Becemuphas typuctckas opranuzanus (UNWTO)

www.wttc.org — BcemupHslii coBeT no Typusmy u nytemectsusiMm (WTTC)

www.russiatourism.ru — @enepanbHOe areHTCTBO Mo Typusmy Poccuiickoii @eneparnun

www.ratanews.ru — exxeZiHeBHas 1ekTpoHHas razeta "RATA news", Beimyckaemast Poccnii-
CKHM COI30M TYPHUHIYCTPUU

www.docs.cntd.ru  — 3J€KTpOHHBIM (OHA HOPMATUBHO-TEXHUYECKOW U HOPMATHBHO-
paBoOBON MHPOPMALIUU

http://www.amr.ru/ — opUIHaTBHBIN callT Accouuanuu MeHekepoB Poccun

http://www.sf-online.ru/ — opuunanbHelii cailt xkypHana «Cexkpet GpupMbD»

http://www.expert.ru/ — opuLuMaNnbHBIA CAUT U3JATENBCKONW TPYNIBI KOMIAHUNA «DKCIEPT»
IIOJIHOTEKCTOBBIE CTAThU JKyPHAIOB «JKCHepT», «IkcnepT CeBepo-3anany, «MeHeKMEHT POCTay

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCHUIIJIMHBI

OOyuatomriecss 00eCTIeYuBAIOTCS JOTIOJHUTEIBHBIM Pa3IaTOYHBIM MaTEPUAIOM K JIEKIIMOH-
HBIM U IPAaKTUYECKUM 3aHATUSAM B BUJE: METOJUYECKUX PEKOMEHAMN K 3a/la4aM U KelicaM; Make-
TOB aHAIMTHYECKUX TaOJHI, TpaHKOB; CXEM aJTOPUTMOB YIPABIEHYECKOTO IpOIecca Ha IMpe.-
NPUATHH; CTATeH MO aHAJU3Y YIPABICHYECKUX PEIICHUH.
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1. JIeKIIMOHHEBIE 3aHATH:

a) KOMIIbIOTEpHAsl ayauTopus (Kjacc), OCHaUIEHHAs COBPEMEHHBIMM KOMIIBIOTEPAMH C
O3V ne menee 2 I'b, xectkuil nuck He MeHee 200 I'B, qocTynoM B JIOKaJbHYI0 KOPIOPATUBHYIO
cetb MbU u unTepHer,

b) npe3eHTanoHHasi TeXHUKA (MyJIbTUMEIUNUHBIN IPOCKTOP WM TEIEBU3UOHHAS TaHENb C
napaMmerpamu He Huke 720x576 nukceneil/nioiim),

C) JIoCKa ayIMTOPHAsI Ui HaucaHus (hJIoMacTepoM,

d) makersl mporpammuoro obOecrnedeHus (I10) oOmero wazHauenus (CucTeMHOE Mpo-
rpaMmMHOe obOecmeuenue. OmnepanronHass cuctema Microsoft Windows Professional,; Ilaker
oducubix npunoxenuii Microsoft Office;IIpunoxxenue 11t co3qaHus U MPOCMOTPA JIEKTPOHHBIX
nyonmkanuii B popmare PDF ),

e) cnenunanuzupoBanHoe [10 nns nocryna k EquHO#i 31eKTpoHHOM 00pa3oBaTenbHOM cpe-
ne MuctutyTa, crennanu3upoBaHHbIe TPOrPAMMBI JIsl KOHKPETHBIX 3a/1a4d U KEHCOB.

2. [IpakTrdeckue 3aHsITUsA:

a. pabouee MecTo mpernoaBareis (CTOd, CTyd), OCHAIIEHHOE KOMIIBIOTEPOM C JIOCTYIIOM B
JOKaJIbHYI0 KOoprnopaTuBHyto ceTb MBU u MHTEepHET, NOAKIIOUYEHHOE K MYJIbTUMEIUINHOMY MPO-
EKTOpY WU TEJIECBU3MOHHOW MaHeNd, C YCTAHOBJICHHBIM CIIELMaIbHBIM IPOrpaMMHBIM o0ecreye-
HUEM JIJIA TocTyna K EnuHoi a5exkTpoHHO#M oOpa3oBaTenbHol cpene MHCcTUTyTA.

b. nocka ayauTopHas Ui HalMcaHUs GIoMacTepom,

c. paboune MecTa 00y4aromuxcs (CTOBI Ay IUTOPHBIE, CTYJIbS ay AUTOPHBIC), OCHAIIICHHBIC
KOMIIBIOTEPAMH C JOCTYIIOM B JIOKAJIBHYIO KOprnopaTuBHyr cetb MBU u mHTEpHET, ¢ yCcTaHOB-
JICHHBIM CHEIUaTbHBIM MPOrPaMMHBIM OOecrieueHreM A focTyna K Enqunoil anekTponHoit oOpa-
30BaTenbHONU cpene MucTuTyTa.
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[Tpunoxenue 1

MeTtoauyeckue yKasaHusi K IPAKTHYECKHM 3aHATHAM
[lenb BBINOJHEHUS NMPAKTUYECKUX 3aJaHUM 1O aucuuIuinHe «OpraHusanysi, HOpMAPOBAHHE
U OIIaTa TpyJa» — MPHOOpPETeHNE MPAKTUYECKUX HABBIKOB B MCIOJIb30BAaHUHM METOJI0B HOPMHUPOBA-
HUS U OIUIAThl TPy/Aa. BhINOMHEHWE MpaKTUUECKUX 3aJaHui TpeOyeT oT 00yuaromerocs npeaBapu-
TEJILHOTO U3yuYeHHs yueOHOM M HayyHOU JIMTepaTyphl U MPOYUX MH(POPMAIIMOHHBIX HCTOYHHUKOB, B
TOM YHCJI€ IEPUOINUECKUX U3IaHNi U NHTepHET — pecypcoB.
[lepeyeHb TeM NMPaKTHUYECKUX 3aHATHIA MPEJCTABICH B HU)KEIIPUBEICHHON TabauIle.

Ha3Banune TeMbl yueOHOM TUCIIUIUTAHBI

[lepeuenb TeM MPAKTUUYECKUX 3aHITUI

OCHOBHBIE TOHATUA

XpoHOMETpaAK

HccnenoBanus 3aTpaT pabodero Bpeme-
HU

dotorpadust pabodyero BpeMeHu

Ananu3 pabotsl. PazpaboTka HOpMaTH-
BOB MI/IKPOB.HGMGHTHBIG HOPMAaTUBLL

Ornucanne pabounx MECT B TOCTHHUYHOM OHM3HEce
Pa3paboTka HOpMaTHBOB

JomxHocTHBIE HHCTpYKUKU. KomneTeH-
LUU

AHanu3 NOKHOCTHBIX MHCTPYKIMH, aHAJIN3 KOMIIETEH-
111 B TOCTUHUYHOM OH3Hece

HJ'IaHI/IPOBaHI/Ie YUCJIICHHOCTHU

33213‘11/1 110 TNTAHUPOBAHHIO YHCIICHHOCTHU

[Tpou3BoaUTENBHOCTH TPYIa

PacyeTsl Npon3BOAUTEILHOCTH HHANBUYAIBHOTO U
KOJUIEKTUBHOI'O TPy 1a

D¢ heKTUBHOCTH Tpyaa

3amaun 110 oneHke 3 HEKTUBHOCTH TPY/la B TOCTUHHY-
HOM OHu3Hece

Cucremsl oruiathel Tpyaa (TapudHas,
Oecrapudnas, cMemaHHast (TpenIb)

3amaun 1o pacyeTam 0a30BOM YacTH 3apabOTHOM TUIATHI
U 3JIEMEHTOB 3apa0OTHOM TUIaThl B Tapu(HON cHcTeMe,
o6ectapudHoii cucteme, B rpeiaax

BOSHana)KI[eHI/IC nepcoHalia

3amaun 1Mo pacyeTy NEepeMEHHOM 4YacTu 3apaboTHOM
miatsl ([IpemupoBanue nepconana)

3agauu 1o pacyeTy CpeACTB Ha BO3HATrpaXKJIeHUE Mepco-
Haja

CBs3b 3¢ (eKTUBHOCTH TPyJa U €ro
OTLIaTHI

3anaun no pacyety 3pGEeKTUBHOCTH MEPOTIPUSATHIA, MO-
BBIIIAIONINX TPOU3BOIUTEIIBHOCTh TPY/1a B TOCTUHNY-
HOM Ou3Hece

TpeGoBanus Kk 0)opMIICHHIO 0TYETA MO MPAKTHYeCKOl padoTe.

OTtuyer JOJIDKCH 6I)ITI) BBIIIOJIHCH B MAIIMHOIIMCHOM BapUaHTC B COOTBCTCTBHU C HOPMATUB-
HBIMH TPeOOBaHHUIMH K O(OPMIICHHIO HAy4YHO-HCCIEA0BATEIbCKUX OTYETOB. PekoMeHayeMblil 00b-
eM paboThl — 5-15 nmevatHbix aucTOoB. Crioco6 odopminenus: 12-14 kerns, TimesNewRoman. Cnava
— TIeYaTHBI BapuaHT Ha ucTax GpopmaTta A4 ¢ OAHON CTOPOHBI.

OTueT O BBIMOJHEHUH CAMOCTOSTENILHOW Pa0OOTHI MPECTABIsAeTCS O0ydJaIOMMMCSl B CPOK,
CTPOTO COOTBETCTBYIOLIUI KaJlleHTapHOMY TpaduKy y4yeOHOro mporecca JaHHON NUCHUIUIMHEBL. B
NeproJT SK3aMEHAMOHHOW CECCHU OTYET Ha MPOBEPKY HE MPHHUMAETCH.

[Tpu Bo3BpaTe MpPOBEPEHHON, HO HE 3aYTEHHOW PaOOTHl OOYUaIOIIUICS AOKEH BHECTH HC-
MpaBJCHUS B COOTBETCTBUHU C 3aMEUaHUSAMH IIPETojiaBaTelisi M TepefaTh padoTy Ha MOBTOPHYIO
npoBepKy. [Ipu oTnpaBke pabOThl HAa MOBTOPHYIO MPOBEPKY 00s3aTEIBHO MPEACTABIATH PabOTy C

YKa3aHHBIMU B HepBI)II\/JI pas3 3aMCUYaHUSAMMU.

OT‘IGTBI, MMpEACTAaBJICHHBIC oe3 CO6J'II-OI[CHI/I$[ YKa3aHHBIX IIPaBUJI, HA ITPOBCPKY HC IMPUHHUMA-

IOTCsI.
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[Tpunoxenue 2
MeToanuyeckne yKa3aHus K CAMOCTOSATEILHOM padoTe 00y4aromuxcs
esanb camocTosATEILHOM PadoThI MO TUCIHUIUIMHE «OpraHu3anys, HOpMUPOBAHUE U OIJIaTa
TpyAa» — 3aKPCTIUTh TCOPECTUYCCKUC 3HAHUA U NIPAKTUYCCKUC HABBIKA 11O JUCHUIIIIMHC.
CamocTtodaTenbHas paboTa MpearnoiaraeT BbIMOJIHEHUE 3aJaHui; pellieHne 3a/1a4; MoAroTOB-
Ky K TECTUPOBAHHUIO.
[TepeueHp TeM [Isl CAMOCTOATEIbHON Pa0OTHI MPECTABIIEH B HIDKETIPUBEACHHON TaOIuIle

HazBanue TeMbl yueOHOM TUCIUTUIMHBI IlepedyeHb caMOCTOSATEILHON PAOOTHI
OCHOBHBIE IOHATUS 3aianusi, TECTUPOBAHUE
HccnenoBanus 3aTpaT pabouero BpeMeHu 3ananusi, TECTUPOBAHUE
Anamu3 pabotel. Pazpabotka HOpMaTHBOB MUKpO3JIE- 3amanusi, TECTUPOBAHUE
MEHTHbIE HOPMATHUBBI
JomxHocTHbIe HHCTpYKIMU. KomneTeHuuu 3anaHusi, TECTUPOBAHUE
[InaHnrpoBaHue YUCIEHHOCTH 3agaHusl, TECTUPOBAHUE
[Tpou3BOaUTENBHOCTH TPY/Ia 3ananusi, TECTUPOBAHUE
OddexTuBHOCTH TPy 3ajanusi, TECTUPOBAHUE
Cucremsl orutatel Tpyaa (tapudnas, 6ecrapudnas, 3amanusi, TECTUPOBAHUE
cMelIaHHas (Tpeibl)

Bo3Hnarpaxnenue nepconaia 3agaHusl, TECTUPOBAHUE
CBs13b 3 (EeKTUBHOCTH TPYJA U €T0 OTUIATHI 3anaHusi, TECTUPOBAHUE

TpeOoBaHus K 0()OPMIICHUIO OTYETA MO CAMOCTOSATEJILHOM padoTe

OTueT 10/KEH ObITh BBIIOJHEH B MAIIMHONKMCHOM BapHaHTE B COOTBETCTBMU C HOPMATHUB-
HBIMU TPeOOBAHUSAMHU K OPOPMIICHHIO HAYYHO-HCCIIEI0BATENbCKUX OTUETOB. PekoMeH1yeMblil 00b-
eM paboThl — 5-15 nevarnpix mmuctoB. Ciocod oopmnenus: 12-14 kernp, Times New Roman. Cnada
— MeYaTHbIM BapHaHT Ha 1HucTax popmata A4 ¢ OJHON CTOPOHBI.

OTueT O BBINOJHEHUH CAaMOCTOSTENILHOW PabOThl MpPEACTaBiIseTcs OOydyarolUMCs B CPOK,
CTPOTO COOTBETCTBYIOIIUH KaJeHIapHOMY rpaduKy y4eOHOro Ipolecca JaHHOW IUCIMILIMHBL B
NEepUOJ] 3K3aMEHALIMOHHONW CECCUU OTYET Ha IIPOBEPKY HE NPUHUMAETCH.

[Ipu Bo3BpaTe MpoOBEpEeHHON, HO HE 3aYTEHHOW PabOThI 0OydYarOUIHiCsA JOKEH BHECTH HC-
IpaBJIeHHUsS B COOTBETCTBMM C 3aMEUaHMSAMHU IIpENojaBaTeliss U Nepearb paboTy Ha IOBTOPHYIO
npoBepKy. Ilpu oTmpaBke pabOTHl HAa MOBTOPHYIO MPOBEPKY 00SM3aTENBHO MPEACTABIATH PadbOTy ¢
yKa3aHHBIMU B IIEPBBIN pa3 3aMeYaHUsIMH.

OTueTsl, peCcTaBICHHbIE 0e3 COOMIOICHHS YKa3aHHbIX MPAaBHJI, Ha POBEPKY HE MPHUHUMA-

IOTCSL.
IIpumepsbl 3axaHuii
Hassanue temsl IIpumep 3ananuit
y4eOHOIN TUCIUILUIMHEI
OcHOBHbIE IOHATHUS 1. Yem 3anumaercs «HopmupoBanue tpyaa»?

2. Yrto Takoe TpyaoBas oneparus’?

3. llepeuucnure 31e€MEHTHI TPYAOBOU ONEPALIH.

4. JlaitiTe onpeaesieHUs MOHIATUSIM: IBUKEHHE, IEUCTBUE, IPUEM

5. IlpuBenuTe KIIaCCU(PUKAIMIO 3aTpaT paboyero BpeMeH!

6. J11s1 9ero Hy>KHO 3HAaTh HOPMY BPEMEHH Ha €JIMHUILY YCIYT /POAYKITUHU?
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7. YTo Takoe «XpOHOMETPAX»?

8. Uto Takoe «Ko3(pPHUIHUEHT YCTOHUYUBOCTI?

9.. KakoBo TpeboBaHNEe «yCTOWYUBOCTH XpOHOPsiaa?

10. Kak paccunTtaTh BpeMsl HaTPYAOBYIO ONEpalUIO (IPUBECTU AJITOPUTM)?

HWccnenoBanus 3aTpat
pabouero BpeMeHH

1. IlpuBeauTe KIaccupUKAIMIO 3aTpaT paboyero BpeMEeHH! AJIsl MEHEKepa
TOCTUHUIIBI

2. llenb u Ha3HaueHue TaiiM-MeHemKMeHTa. /{7151 KOro 3TOT HHCTPYMEHT?
3. HopMaTtuB — 310 ymCiio Uiu QyHKIUS.

4. Ilepeuncaure HOPMBI (HOPMBI 3aTPaT U HOPMBI PE3YJIBTATOB TPYAA).

5. Yto naet 3HaHuE HOpM?

6. Uro takoe ®PB? Kakosa ee nenn?

7. Kaxue Bunsl ®PB cymectByror?

8. B ueM nmpeumymiecTBa MeTo1a MOMEHTHBIX HaOmoaeHni (MMH) niepen
METO/IOM CIUIOLIHBIX 3aMEPOB BPEMEHU?

9. Kakue TpeboBaHUs JOJKHBI BHITOTHATHCS MTPHU TipoBeneann MMH?

10. B uem cyTh MeToaa Difzenxayapa’?

Amnanu3 pabotsl. Pas-
paboTKa HOPMATHBOB
MukposieMeHTHBIE
HOPMATHBBI

1. JI71s1 yero Hy>kHO 3HaTh HOPMY BPEMEHH Ha €TUHMILY POIYKIUH (YCITy-
TH)?

2. Ha3oBuTe BE OCHOBHBIE 33/1a4M 10 U3YYEHUIO 3aTpaT pabodero BpeMe-
Hu. Kakue y Hux nenu?

. UTo Takoe «TpyaoBas onepanus»?

. Ha xakue 31eMeHTbl MOXKHO PACUICHUTDh «TPYIOBYIO ONEparifion?

. Uto Takoe «IBuxKeHUEe»? «IeicTBUE»? «IIpuemM»?

. Uro Takoe «HOpMatuB»? UeM OTINYaeTcsi OT «HOPMBD»?

. Kakue HopmaTHuBBI Cyl1eCcTBYOT?

. Uto Takoe «aHanu3 paboTe»? (IaTh CTPYKTYPY)

. Kakue Metoas! ananuza paboThl IPUMEHSIOT? (TIEPEYUCIINUTD ).

. Uro takoe HopmaTuB? Hopma?

. B ueM npuHIMnuansHoe OTINYNE MUKPOJIEMEHTHBIX HOPMaTHBOB OT
muQQepeHITMPOBAHHBIX ?

4. Yem (yHKIMOHATIbHAS 3aBUCUMOCTD OTJIMYAETCS OT KOPPEIAITUOHHOMN?
5. Kax omnpenensercst HeOOXOAMMOE KOJIMYECTBO HAOMIOICHUH TIpyU pazpa-
0OTKE HOPMATHUBOB?

W= 0N N b= W

JIOMKHOCTHBIE UH-
crpykuuu. Komre-
TEHIUU

. Uto Takoe cenupuKaus 10IKHOCTH?

. UTo Takoe JOHKHOCTHASI HHCTPYKITHS?

. Uro Takoe «xommneTeHIum»? YTo Takoe «KOMIIETEHTHOCTbY ?

. UTo sIB€TCA MHANKATOPOM KOMITETECHIUH?

. [lepeuncnure MmeTo bl pa3pabOTKU KOMIETEHLIUN

. KakoBBI TUIIBI KOMIIETEHIINI?

. Cy1ecTByeT i peKOMEH1a1us 00 UX ONTUMAJILHOM KOJIMYECTBE?

. B uem cxoncTBO ¥ 0TNIMYMS cieUPHUKAIIH TOJKHOCTH U TOJKHOCTHOM
UHCTPYKLIUN?

9. Kakue napaMeTpbl XapaKTepH3yIOT Ka4€CTBO TPYJOBOM KU3HU?

0O ON N W=

IInanupoBanue umc-
JIEHHOCTH

1. Uto moHUMaeTCs Moj, «4eJIOBEUECKUMHU (TPYAOBBIMHU) PECYypcaMu» opra-
HUA3aU?

2. Kakwue mokazarenau MOTYT XapaKTepHU30BaTh HAIMUKE TIEPCOHAJIA U €T0
U3MEHEeHus?

3. Kak ucnonp3yercsi cpeiHecrcouHas YuciaeHHocTh (Ucp)?
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4. [IpuBeauTe OCHOBHBIE XapaKTEPUCTUKHA HHTEHCUBHOCTH 000pOTa KaJIpoOB
5. YTo MOHUMAIOT MO/ «IUIAHUPOBAHUEM UYEJIOBEUECKUX PECYPCOB»?

6. UTo moHMMAaETCs Mo «MOTPEOHOCTHIO B IEpCOHAE?»

7. Ilepeuncnyure OCHOBHBIE HAIIPABJICHUS aHAJIM3a PbIHKA TPyAa

8. [IpuBenuTe CTPYKTYpy MOJe3HOTO (POHIA BpeMEH!

9. IlpuBeaure GopMyIIbI paCUETOB YHCICHHOCTH B «PACUYETHOM METOJIE»
10. IpuBenute hopmyny Po3enkpania.

IIpon3BOAUTENBHOCTD
TpyZza

1. [Ipon3BoaUTENBHOCTH TPY1a — YTO ATO Takoe? [laiiTe onpenenexue.

2. KakoBbl METOJbl OLEHKH MPOU3BOAUTEIBHOCTH TpyJa IJi Pa3IUYHbBIX
eIUHUL] aHanu3a’?

3. B xakux mokazaTeisix u3mMepsieTcs 00beM MPOU3BEICHHON POYKIIUN?

4. B yeM cyTb METOJIMKU pacueTa MHOTO(aKTOPHBIX IMOKa3aTesei MPOU3BO-
IUTEILHOCTH?

5. B ueM CyTh METOAMKH MHOTOKPUTEPUAIBHOTO MeToa oleHKH (Dennkca-
Purrca)?

6. Kakue nBa nmoaxoza K NOHSATHIO «IIPOJYKTUBHOCTEY CYIIECTBYIOT?

7. Ecnu TpyJ0€MKOCTh MPOAYKIIMU CHU3WIACh HA X%, HAa CKOJIBKO Y% BBI-
pociia IpOU3BOAUTEIBHOCTD TpyAa?

8. [IpuBenute onpenencHUss U GOPMYJIIbl pacdeToB: 3PHEKTUBHOCTB, MPO-
JTYKTUBHOCTB TPY/la, TPOU3BOAUTEIBHOCTD TPY/1a, SKOHOMUYHOCTD TPY/Ia,
peHTabeBHOCTh TPy AQ.

9. KakoBbI TpU OCHOBHBIX acrekTa HOHATHS «D((HEKTUBHOCTE)?

10. I1epeunciure MeTObI ONIEHKH d(PPEKTUBHOCTH MEPOTIPHSITHI.

D¢ dexTuBHOCTD TPY-
na

1. B kako#i cratbe KOHCTUTYLMH TOBOPUTCS 00 00S3aTEIBHOCTH BO3HA-
rpaxxaeHus 3a Tpya’?

2. KakoBsl (hyHKIIMH 3apaOOTHOM 11aThl?

3. KakoBbl ¢hyHKIIMH rocy1apcTBa B (GOPMUPOBAHUH 3apabOTHOM TU1aThI?

4. Kakue cucteMsbl OIUIaThl TPy1a CYIECTBYIOT?

5. Kakoit mpuHIHM JIEKUT B OCHOBE Tapu(PHOU CUCTEMBI?

6. Uro BiIOUaeT B ceds TapudHas cucrema?

7. Uto takoe TapudHbi K03pdunreHt, rTapudHbIi pa3psa, TapudHas ceTka,
nanaszoH TapudHoit ceTku, TapugHas craBka?

8. B yem oTimuue tapuduoi cuctemsl oT rpeanara? Ot 6ecrapudHoii cu-
CTEMBI?

9. Yto Takoe rpedaupoBaHue?

10. Kakue MeTo1bl MpUMEHSIOTCS B OecTapudHOii cucteme?
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CucTeMbl OrIaTh 1. KakoBa cTpyKTypa 10X0/1a COTpYAHUKA?

Tpyaa (TapudHas, 2. KakoBa cTpyKTypa 3apaboTHOH miaTsl B TapudHOi cucteme?
oecrapudnas, cme- 3. Kakoil 5KOHOMUYECKUI CMBICTT UMEET KaX bl JIEMEHT B CTPYKTypE 3a-
11aHHas (rpeiabl) paboTHOI matel?

4. Kakue cucTeMbl TPEMUPOBAHUS MOYXKHO BBIJIEIUTD?

5. KakoBbI HCTOYHHMKHU IPEMUPOBAHUA?

6. KakoB MexaHM3M MPEeMUPOBaHUS?

7. Ilepeuncnure METObI IPEMUPOBAHUS

8. KakoBa cTpykTypa COBOKYITHOTO BO3HArPaKICHUS paOOTHHUKA?
9. Uto Takoe MakeT BO3HArPaKICHUMN ?

puii nepconana’?
11. Yro Takoe O3I1? Ilepeuncaute metonbl hopmupoBanus D311

POy KIMH/yCITyT?
13. Yo Takoe KOHTPOJUIUHI?

ausa O3I1?

B 3aI1aIHOW MPAKTHUKE.

10. Kak cTpyKkTypupyeTcsl MakeT BO3HATPAXKICHUM I Pa3IMYHbIX KaTero-

12. Kakue nokaszareiay NPUMEHSIOTCS Ui pacyeToB 00BEeMOB BBIITYCKaeMOH

14. Kak ucnosnp3yoTcs METObI KOHTPOJUTMHTA JIJIsl OIIEHKH U (popmMupoBa-

15. IIpuBenute Hauboiee pacrpocTpaHeHHbIE MeTOAbI (hopmupoBanuss D311

[IepCcoHalIa HOCTb?
2. Ilepeuncaute nokazarenu 3¢ HEKTUBHOCTH Tpyaa

ctu?
€IUHWUI] aHaJIn3a

5. Yro Takoe KPI?
6. KakoBa cTpykTypa Bo3HarpaxaeHusi Ha ocuose KPI?

SITEJILHOCTH?

BosHnarpaxnenue 1. KakoBbl TpH acmekTa, B KOTOPBIX paccMaTpuBaeTcsl MOHATHE d(PheKTHB-

3. KakoBa cBsI3b 3aTpaT U pe3yjibTaTOB TPyJa B TOCTUHUYHOMN JESATENBHO-

4. Ilepeuncnure METOABI OLIEHKH NPOAYKTHUBHOCTH TpyJa JIJsl Pa3IU4HbIX

7. KaxoBbl MeTOIbI MOBBIIIEHUS 3((HEKTUBHOCTH TPYAa B TOCTUHUYHOM Je-

Heo6xonumyro K U3y4EHHIO JIUTEPATYpy HyKHO NMOAOMPaTh, UCXOJ U3 KOHKPETHO IOCTaB-
JeHHOTOo Borpoca. JKenaTenbHo paboTaTh HE TOJNBKO ¢ YUeOHMKaMU M Y4eOHBIMU ITOCOOUSMU, HO U
¢ nepBoucToyHUKaMHU. [ToaToMy nmoadop auTepatypsl HaUMHAETCA C U3YUYEHUs HaydHbBIX padoT aB-
TOpOB Teopuil. Tak Kak OOJBIIMHCTBO PA0OT HAMMMCAHO 3apyOEeKHBIMU aBTOPAMHU, TO OJJTHOBPEMEHHO
Pa3BUBAIOTCS HABBIKU MCIIOJIb30BAaHUS MOIY4YEHHBIX 3HAHUN IO NHOCTPAHHOMY SI3BIKY, @ U3JI0)KEHUE
MaTepHaia TpeOyeT ajanTaluu K pOCCUHCKON eHcTBUTENbHOCTU. IcX0s U3 3TOr0, peKOMEHIyeT-
cs1 coOCTBEeHHas pa3paboTka (WM ajanTaius) MepeBeICHHOTO MaTeprala, OKOHYATEeIbHO Iopaba-
TBIBAIOLIETOCS MTPU MOAEPIKKE MPEIo1aBaTes.

C nro6oro poja IUTEpaTypou 1o AUCHUIUIMHE (YUeOHOM, HAYYHOM, My OIUITMCTHICCKOMN, Me-
TOJUYECKOM, HOPMaTUBHO-CIIPAaBOYHOM) CJIelyeT HauWHaTh paboTaTh C O3HAKOMJICHHUS C €€ aBTOpa-
MH, X IOJXO0/0M K ITpo0iieMe, a Tak’Ke€ OCHOBHBIMM MOMEHTAMH, OTIMYAIOIIMMU UX OT APYTUX pa-
60T. U3yuas TekcTbl y4eOHUKOB, INIABHBIM SIBJISIETCS OIPENENICHUE MO3UIMH aBTOpa y4eOHHKAa U
UICHTU(QUKALMS €€ C U3BECTHBIMU KOHUenuusAMH. [lonuck onpeneneHns B CpaBOYHHUKE U CIOBape
JIOJKEH COTMPOBOXKIATHCS aHATM30M TO3ULIMU COCTAaBUTENEH, KOTOpasi OTpaXkaeT OCHOBHOM MOIXO0/
K U3ydaeMoMy (heHOMEHY .
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B npunoxeHun Kk KOHCIIEKTaM JIEKIHUN UM Ha OTJENbHBIX KapTOUKaX PEKOMEHIYETCsl BECTU
3anMch U3y4eHHOU sureparypsl. CyliecTBYIOT OIIPEIEICHHBIE IPaBUIIa, TO3BOJISIIOIINE TPAMOTHO U
yA00HO MCTIONIb30BaTh 00paboTaHHyI0 HHPOpManuio. /{1 3TOro 3anmuchIBaeTCs:

1. ABTOp M Ha3BaHWe y4eOHOTrO MOCOOUS, HAYYHOrO M3aHUs, )KypHaia, CIpaBOYHHUKA, Me-
CTO U TOJ] €T0 U3/IaHusl.

2. OcHOBHBIE MBICTH (IIUTATHI), KOTOPbIE MPEACTABISIIOT HHTEPEC, BHIUCHIBAIOTCS C MOMET-
KOU CTpaHMIIbI, HA KOTOPO OHU HaXOATCS.

3. JlanHble, TpeACTaBISAIOMINE OCOOBI MHTEpEC, PEKOMEHIYeTCs 3alKChIBaTh MOJPOOHO B
BHJIC TE€3UCOB (TJIABHBIX MBICJICH, COIEpKAIIMXCSI B OCHOBHBIX pasjieliax) WM KOHCIIEKTOB (Oojee
pPa3BEepHYTHIX 3aMKCEN COMEPIKaAHNU).

3anucu, clelaHHble TAKUM 00pa3oM, MOTYT OBITh HCIIOJI30BAHbBI B KAU€CTBE BCIIOMOTATEIb-
HOT'O MaTepuana Jyuisg COOOIIEHUH B X01e 00CyKACHHS TeM, JUCKYCCHI Ha MPaKTHYECKUX 3aHATUSAX,
WJIM HAYYHOTO COOOITCHUS Ha KOH(EPEHIIUSIX.
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