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BBOJAHAS YACTD

1. IEJIX OCBOEHUSA JUCIUIIJINHbI

Henssmu ocBoeHUs] AUCHUTUIMHBI «CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa» SIBISFOTCS
dbopMupoBaHUEe Yy 00yUYaIONUXCS TEOPETHUECKUX 3HAHUHM B 0071aCTH COBPEMEHHBIX CPEACTB 0e30yMax-
HOW TEXHOJIOTUW YIPAaBJICHUS JOKYMEHTAMH C MMPHUMEHEHHEM CHCTEM JJIEKTPOHHOTO JIOKYMEHTO000pO-
Ta, C OCHOBHBIMU TIOHSATUSMHU, METOAAMH U MTPAKTUYECKH MOJIC3HBIMU HHCTPYMEHTAITLHBIMU CPEICTBAMU
CD/1, o0yuuTh CTYJICHTOB MPAKTUICCKHM HaBBIKaM, KOTOPBIE MO3BOJIIN ObI IM CBOOOJHO M Ha BBHICO-
KOM YPOBHE BIIJICTh IPOTPAMMHBIMU CPEACTBAMH ISl PEIICHUS 3a/1a4 B MPAKTUICCKON JESATEIHHOCTH.

2. IEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB OBYYEHMUA 11O AUCHUIIJIMHE
[Inanupyemble pe3ysbTaThl 00y4YeHHs IO TUCHUILUINHE, COOTHECEHHBIE C YCTAHOBJICHHBIMU B 00-
pa3oBaTeIbHOM MporpaMmMe HHAMKATOPAMU JTOCTH)KEHHUSI KOMITIETCHIIUH, Ipe/ICTaBIeHbl B Ta0nuue 1.

3. MECTO JUCIUIIJIMHBI B CTPYKTYPE OIl
3.1. MucrumiamHa «CHUCTeMBbl 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa» OTHOCUTCS K BapHaTHBHBIM
JUCLUIUIMHAM Y4eOHOT0 TJIaHa 00pa30BaTeIbHOM MPOrpaMMBbl.

Tab6muna 1

IInanupyemsle pe3yabTaThl 00y4eHHs M0 JUCHHUILINHE, COOTHECEHHbIE C YCTAHOBJECHHBIMH B 00-
pa3oBaTe1bHOI NPOrpaMMe HHAMKATOPAMH A0CTHKEHHUS

Kox 1 HauMeHOBaHHne
KOMIIETEHIMH BbI-
MYCKHUKA

Kox 1 HauMeHOBaHHue
WHIUKATOPOB 10CTH-
JKEeHHSI KOMIIeTeHIU i

IInannpyemsble pe3yJibTaThl 00y4eHHUs O TUCHUTLINHE

1

2

3

OIIK-6. Crrocoben
WCTIOJIb30BaTh COBpPE-
MEHHBIe HH(POPMAIH-
OHHBIE TEXHOJIOTHH U
MporpaMMHBIE Cpe/l-
CTBa IpH pCUICHUN
po(heCcCHOHANTBHBIX
3a7a4

OIIK-6.1. [Ipumensier
COBpEeMeHHBIC HHDOP-
MalMOHHBIE TEXHOJIO-
THH, IPOTPaMMHBIE
cpenctBa u nH(pOpMa-
IUOHHO-
KOMMYHHKaLMOHHBIE
TEXHOJIOTHHU JIJIS peLie-
HUSI TPOECCHOHANTBHBIX
3ajad.

3HATh: MOHATHA JOKYMEHTA, JOKYMEHTOO0O0pOTa, paBH-
Jla COCTaBIICHUS NOKYMEHTOB, KOHIICTIIHH 0e30yMakHOU
TEXHOJIOTHHU YTPABJICHUS JOKYMEHTAMU.

YMeTh: COCTaBISITH MapHIPYTHI OM3HEC-TIPOIIECCOB; OPH-
SHTUPOBATHCS B 3a7a4ax, peraeMbix Ha ocHoBe CO/I.
Baanerb: HaBBIKAMU TECTHPOBaHHS KOMIOHEHTOB COJ]
10 33JJaHHBIM CLICHAPHSIM.

OIIK-6.2. ®opmupyet
TPaeKTOPHIO PA3BUTHUS
npo¢ecCHOHANTBHOI Jie-
SITENIBHOCTH B aKTUBHON
Cpeze C HUCHOIb30BaHU-
€M COBPEMCHHBIX HH-
(hopMaLMOHHBIX TEXHO-
JIOTHH ¥ IPOTPaMMHBIX
CPEACTB.

3HaTh: 3Tambl BHEIpeHUs, ananrtauuu, Hactpoiiku UC;
OCHOBBI KOMIUTEKCHOTO BHenpenus MC; obmue mpuHITH-
el pyHKIIMoHupoBanus CO/1;.

YMmeTh: HacTpauBaTh cripaBounuku COJI; ynparnare a0-
KyMEHTOOOOpOTOM C IIpaBaMu aJIMHHHCTPATOPA.
Baanerb: METOAMKOW HAYaIbHOTO OOyYEHHE TOJH30Ba-
tenent CO/I.

[1K-2. CnocobeH unc-
MOJIb30BaTh MPO-
rpaMMHOe o0ecriede-
HUe 7151 pabOTHI C MH-
¢dopmanmeii (TekcTo-
BbIC 1 aHAIUTHYECKHE

[IK-2.1. IIpumensier
COBpPEMEHHBIE MTPUHIIH-
Ibl, METOZBI M TEXHOJIO-
TUH paboThl ¢ HHPOP-
Maluen.

3HaTB: TEXHOJIOTUH O0CIENOBAaHHS OpraHU3aIMH, BBISB-
JieHUs THPOPMALIMOHHBIX MOTPEOHOCTEH MOJIb30BaTENeH,
(hopmupoBanue TpedoBanmit k COJI.

Ymern: amantupoBath COJl monm CTpyKTypy U 3adadud
3aKa34yuKa; MpOBOJUTH TECTUPOBAHHUE KOMIIOHEHTOB IIPO-
rpamMMHoro obecnieuenuss COJI.




MIPWIOXKEHUS, TIPUIIO-
KCHHUS JUIS BU3YaJIH-
3aIiM TaHHBIX) Ha
YPOBHE OITBLITHOTO
IOJIb30BaTEs

Baagers: HaBbIKaMU HMHCTAUSIIMM U HAaCTPOWKH MOAY-
neii COJl; npuemamu BefeHus: 0a3bl JaHHBIX U MOJACPK-
k1 nHpopmarronHoro obecneuenust CO/1.

IIK-2.2. Ucnonp3yeT
coBpeMeHHbIe HHPOP-
MAaIOHHBIE CUCTEMBI U
TEXHOJIOTUU yTIpaBIIe-
HUS PUCKaMU U BO3-
MO>KHOCTH MX TIpUMEHe-
HUSL.

3HaTh: Ha3HadcHHE, (YHKIHMOHAIHHBIE OCOOCHHOCTH,
CTPYKTYpY U ocHOBHBIE 3nemMeHThl COJ] Directum.
YMeTh: co31aBaTh, COXPAHATh JOKYMEHTHl U YIPaBIIATh
nokymenrooboporom B COJ1 Directum.

Baanerb: OCHOBHBIMH NpUEMaMH aIMHHUCTPHUPOBAHHS
cucremsl Directum.




OCHOBHAA YACTb .
1. OFBEM JIUCHHUIIJIMHBI 1 BU/Ibl YYHEBHOU PABOTbI

Pacnpenesienue Tpy10eMKOCTH YUeOHOM THCHMILIMHBI 10 BUAaM padoT
1o ceMecTpam JJisi O4HOM (popMbI 00yUeHH s

TpyroeMKoCTh
Bunx yae6HO# paboTHI 5o 1o
I © qac. ceMecTpam
i 5 6
OO01mas TpyA0eMKOCTh JUCIUIUIMHEL [0 YIeOHOMY TIaHy 3 108 108
KonrakTtHast paboTa, B TOM YHUCIe: 32 32
AyIMTOpHbIE 3aAHATUSA 32 32
Jlextmn (JT) 8 8
[IpaxTuueckne 3ausatus (I13) 24 24
CamocrosTeabHas padora (CPC) 76 76
B TOM YHCJIE:
KypcoBas paboTta (IIpOeKT)
B TOM YHCIIE:
KOHTaKTHas paboTa (MHAWBUYaTbHBIC KOHCYJIBTAI[UH U 3aIl[H-
Ta KypCcOBO# paboOThI)
KOHTPOJBHBIE pa0OTHI (IT0 YUCOHOMY TUTaHY )
DK3aMeH
B TOM YHCIIE:
KOHTaKTHast paboTa (KOHCYJIBTALUU TePEe SK3aMEHOM )
3auer 4 4

2. COAEPKAHMUE PA3JIEJOB JUCHUIIJIMHBI
TemaTuyeckuii 1IaH, CTPYKTYPUPOBAHHBINA 1O BUAAM YUYEOHBIX 3aHATHM C yKa3aHUEM UX 00be-
MOB B COOTBCTCTBHUU C y‘-ICGHI:IM IIJIAaHOM

Ne | HaumenoBaHue TeMbl yueOHOU aes- Bunpsl yueOHoM aedTenbHOCTH, dopma TeKy-
TEJIbHOCTH, BKJIIOYAsi CAMOCTOSATENNb- | BKJIIOYAsl CAMOCTOSITENIbHYIO pabo- | IIEro KOHTPOJIs
HYI0 paboTy oOyyaromuxcs (B 4ac.) Ty 00YyYaronmxcs B 4acax yCIEeBAaEMOCTH
J I13 Cp BCET0
1 Konnenmuu nepexona k 6e30ymMakHOM 1 4 4 9 TECThI
texHonoruu. Ilonsitue CO/]
IlonsiTHE NOKYyMEHTA, TOKYMEHTOIIO- 1 4 12 17 TECThI
2 | Toka. [IpaBuia coctaBieHus 10KY-
MEHTOB
CucrteMa 3J€KTPOHHOTO JOKYMEHTO- 2 6 20 28 TECTBI

3 | obopota u ynpaieHus: B3aUMOJIeii-
ctBueM «Directum»

4 busnec-mpoiieccsl U MapupyThl OU3- 2 6 28 36 TECTBI
HEC-TPOIIECCOB

5 | Baenpenue COJ1 Ha npennpusituu 2 4 12 18 TECTBI
3auer 4
UTOro 8 24 76 108




3. COAEP KAHUE JUCHUIIJINHBbI

3.1.ConepxxaHue JeKIUOHHBIX, NMPAKTHYeCKUX 3aHATHH. CojepikaHHe CaMOCTOSITeIbHOM

padoThbI.

Tema 1 Konnenuuu nepexona k 6e3dymaxnoi texnosoruu. llonssrue CIJ1

Jlekuusi. OcHOBHBIC MOHATHUS Kypca «CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000pOTay, (QyHKINUU
OC u nenoBbie mporiecchl (moBTopeHue), crpykrypa IC u nHGOPMAIIMOHHBIE TTOTOKH, OCHOBHBIE KOH-
Henuy 0e30yMa)KHOW TEXHOJIOTUU YIIPABJICHHUS, KOHIICIIUS SJEKTPOHHOTO IOKYMEHTA, KOHICTIIHS
Cucrembl YnpaBiaeHust DJIEKTPOHHbIMU [JokymMeHTaMu, KoHuenusa CuctemMbl DJIEKTPOHHOTO JloKymMeH-
TOOOOpOTA.

IIpakTnyeckoe 3ansaTue. [IpaBuia cocraBiaeHus JOKyMEHTOB.

CamocrosiTenbHast padora. [Ipaktuueckue 3aganusa: OO0bsicHUTe MpuuMHB nepexona k CO/L.
BrImonHuTEe CpaBHUTENBHBIN aHATU3 CYIIECTBYIOMINX TEXHOJIOTUN C TOUKU 3PEHHS] SKOHOMUKH.

Tema 2 [lonsiTe 1OKyMeHTa, JIOKyMeHTONOTOKA. [IpaBu/ia cocTaBjieHUsI TOKYMEHTOB

Jlekuus. Ilonatue noxkymeHTa, TOKYMEHTONOTOKAa, MH(GOPMALMOHHBIE CBSI3U MPEANPHUATHS U
JIOKYMEHTOTIOTOKH, CBOMCTBa yIpaBlIeHYECKOW MH(POPMAIUN, OCHOBHBIC MOHSTHS JCIOMPON3BOICTBA,
GYHKIMM JOKYMEHTa, OCHOBHBIE 3aJaud JEJIONMpPOU3BOJCTBA, HOpMATHBHas 0a3a JEIONMpPOM3BOCTBA,
OCHOBHBIE HOPMAaTUBHBIC JOKYMEHTHI, KiIacCHu(PHUKAIUSI JOKYMEHTOB, MPaBUJIa COCTABICHUS TOKYMEH-
TOB, yCTaHOBKa (hopMarta Oymaru v pa3MepoB MoJeil, o01as cTpyKTypa JOKYMEHTa, OCHOBHBIE PEKBU-
3UTHI JOKYMEHTOB, MepedeHb pekBU3UTOB MokymeHTa o [OCT 6.30-2003 , o0s3aTenbHbIe PEeKBU3UTHI,
pacrnosyio’keHue peKBU3UTOB Ha OJIaHKe TOKYMEHTa, pa3padoTKa IEKTPOHHBIX OJaHKOB TIOKYMEHTOB.

IIpakTnyeckoe 3ansitue. Ciy>keOHbIC 3aITUCKU.

CamocrosiTesbHas padora. [Ipaktuyeckue 3amanus: ONUIIUTE SBOTIONUIO Pa3BUTH Tpadude-
CKOI'0 BBIBOJIAa B PA3JIUYHBIX IPOrPAMMHBIX CUCTEMAX.

Tema 3 Cucrema 3/1eKTPOHHOI0 JOKYMEHT0000pOTA U yIpaBJeHus B3aumoaeicreuem «Di-
rectum»

Jlekmusi. Kommonenter COJI, o6bexThl Directum, 0630p kommoneHT Directum, XpaHuiuIie
CIPABOYHBIX JIAHHBIX — IMPEJICTABICHO B BHUJE PEISAIMOHHBIX TAOJHII, XPaHWIHIIE aTPUOYTOB JOKY-
MEHTOB, XpaHWIHILE CaMHUX JOKYMEHTOB, Ou3Hec-ioruka Directum, monynb «KaHuemnsipus», MOAyiIb
«YTIpaBlIeHUE COBELIAHUAMIY, MOAYJIb « Y IPABJIEHUE B3aUMOJICHCTBUEM C KIIMEHTAMI.

IIpakTuyeckoe 3ausitue. Pabora co cnpaBounnkamu. OObeAMHEHUE TTOIB30BaTENIEH B TPYIIIIHL.
VYrpaBneHue 31eKTPOHHBIMU JJOKYMEHTaMHU.

CamocrositeabHas padora. [Ipaktuueckue 3amanus: [1mocel 1 MUHYCBI Hcniodib3oBanus CO/I.
«Directum» B 6aHKOBCKO# cepe.

Tema 4 buzHec-npouecchl 1 MAPUIPYThI OM3HEC-TPOLECCOB

Jlekuusi. OCHOBHBIE MTOHATHS, BUIBl MapIIPYTOB, THI MapIIPYTU3ALINUH, SI3bIK MapIIPyTU3AIHH,
pOJIb.

IIpakTnyeckoe 3aHsiTHe. YIpaBleHUE JCNOBBIMH mporeccamMu. Penakrop mapipyToB. DyHK-
IMOHAJIbHBIE MOyNH. PazpaboTka Tunosbix MapuipyToB. llIudposanue nokymeHTa.

CamocrosiTesibHast padora. [Ipaktuueckue 3amanus: CpaBHUTEe H3BecTHbie Bam mporpammbl
MOJIETUPOBAaHUS OU3HEC-TTPOLIECCOB.

Tema 5 Bueapenune CIJI Ha npeAnpusiTHH

Jlekuusi. OOmue npoOsemMbl BHEAPEHHUS CUCTEM JOKYMEHTOOOOpOTa M IMYTH HX MPEOJI0JICHUS
npo0OJieMbl, MyTU MPEOoJOJEHUS MpobiieM, MpoOJIeMHbIe 3aJaud Hayaia BHEAPEHHs, MpUIaHHe DIIeK-
TPOHHOMY JOKYMEHTY IOPUAMYECKON CHJIbI, B3aUMOAECHCTBHUE C BHEIIHUM MHUPOM, MHIpalus cCylle-
CTBYIOIIMX JOKYMEHTOB, KPUTEPHUH BBHIOOpA CHCTEM 3JIEKTPOHHOTO JOKYMEHTO00OpOoTa, o0uue Tpedo-
BaHUS K JCIOTPON3BOJACTBCHHBIM (DYHKIIHSIM, TPEOOBaHUS K (YHKIIHSM KOHTPOJIS HCIIOJTHCHHUS, TPE0O-
BaHUS K MOJIEPKKE MPOLIECCOB Pa3pabOTKU U COTIACOBAHUS TOKYMEHTOB, TPEOOBaHUS K 00E€CTIEUCHUIO
paboThl COTPYIHUKOB TEPPUTOPHAIBHO YAAJIEHHBIX MOApPAa3AeiIeHUM, TpeOoBaHUS K BO3MOKHOCTIM



HacTpoiiku Cuctemsbl, TpeOOBaHMs K MexaHU3MaM uHTerpanuu CHCTEMBI C IPYTHMH MPHUIOKEHUSIMU,
obmue TpeboBanms K BugaM odecneuenus, «IIpaBunsuas»y CO/I.

IIpakTnyeckoe 3ansaTHe. KOHTPOIIb BRINONHEHNS 33/1a4 U 3alaHUH.

CamocrositesqibHasi padora. [lpaktuueckue 3amaHus: BeImogHUTE CpaBHUTEIBHBIM aHAIU3
HanOonee nomysapHbix CO/I.

4. METOAUYECKHUE YKA3ZAHUSA JJISA OBYUYAIOIUXCSA ITO OCBOEHUIO TUC-
HUIJIUHBI

AyauTopHasi padora

OCHOBHBIMU BHJIaMHU ayJUTOPHOH pabOTHl OOYYAIOIIUXCS SIBJISIOTCS JIEKIUU W TPAKTUYCCKHE
3aHSATHS.

B xoze Jieknuii mpermnoiaBaTels U3jIaracT U pa3bsICHIET OCHOBHBIC, HAMOO0JIeE CIIOKHBIC TIOHSATHS
TEMBI, a TAaKXKE CBSI3aHHbIC C HEHl TEOpETHUYECKUE U MPAKTUYECKHE MPOOIeMbl, 1aéT pEKOMEHIANN Ha
NPaKTUYECKOE 3aHIATHE M yKa3aHUS Ha CAMOCTOSITEIILHYIO padoTy.

IIpakTnyeckue 3aHATHUSA 33aBEPILAIOT U3yUEHHE TeM yueOHOH aucuumiuHbl. OHM CcIyKaT JUIs
3aKpeTUIeHHUsI H3YYeHHOTO MaTepualla, pa3BUTHS YMEHHHA W HaBBIKOB TMOATOTOBKU COOOUICHHUH TIO TPO-
OneMaTHKe, MPUOOPETCHUS OMBITA YCTHBIX ITyOJIMYHBIX BBICTYIUICHHH, BEICHUS IUCKYCCUH, apryMEHTa-
IIUH ¥ 3aIUTHl BBIIBUTAEMBIX TTOJIOKEHUH, a TaKXKe JUTsl KOHTPOJIS MIPETo1aBaTeNIeM CTEIIEHH ITOATOTOB-
JICHHOCTHU 00YyYaroImuxcs o U3y4aeMOi TUCIHUITIHHE.

[IpakTrdeckoe 3aHATHE TpEronaracT CBOOOIHBIH OOMEH MHEHHSIMH IO M30paHHOW TeMaTHKE.
OH HauMHaAeTCsA CO BCTYNHUTEIBHOTO CJIOBA MPEnoAaBares, GOpMyIHPYIOLIETo Helb 3aHATHSI U Xapak-
TEPU3YIOIIETO €r0 OCHOBHYIO MPOOJEMAaTHUKy. 3aTeM, KaK MPaBHIIO, 3aCIyIIMBAIOTCS COOOIICHUS 00y-
garoruxcs. O0cykIeHne COOOIICHUsT COBMENIAETCS C PACCMOTPEHHEM HaMEYeHHBIX BOmpocoB. Coo0-
HICHUS, TPEIIOIararolue aHaIu3 MyOIrKauid M0 OTAEIBHBIM BOIIPOCaM MPAKTHYECKOTO 3aHSTHS, 3a-
CJIyIIMBAIOTCS OOBIYHO B cepefuHe 3aHATUs. [loompsercs: BhIABIKEHHE U 00CYXICHHE albTepPHATUB-
HBbIX MHEHHH.

KayectBo yueOHON pabOTHl 00yYaromuxcs NpenojaBaTeb OLEHUBAET B KOHIIE MPAKTHYECKOTO
3aHSTHSI, BEICTABIISISI B pab0umii )KypHa TEKyIIHE OLIEHKH.

KoHcyabTanum mpoBosTCs Ui BCeX 00y4aromuxcs MO0 MpeABapUTEIbHON TOTOBOPEHHOCTH C
npernoaBaTesieM U B paMKax rpaduka mpoBeAeHus1 KoHCybTanuil. C rpaduKoM MpOBEICHHS KOHCYITb-
TaIMii IpernoaBaTesss MOXKHO 03HAKOMHTBCS Ha Kadenpe.

CamocrosiTesibHast paboTa

CamocrosTenbHas paboTa — M3ydYeHUE MaTepuaia JICKIIMOHHBIX 3aHATHUH W PEKOMEHI0BAaHHOU
JMTEPATyphl, BHIMOJHEHUE 3aJaHUI MPEToIaBaTellsl, a TakKe MpopadoTKa OTIENBHBIX TEM U acleKTOB
JMCIUTUTMHBI B BUJIC JOKJIAI0B M COOOIICHHMIA, TTOATOTOBKA K TIPOMEKYTOYHOU aTTECTAIINH.

IIpome:kyTOUHAs aTTECTALMSA

W3ydeHue IUCHUIUIMHBI 3aKaHYMBACTCS IMPOMEXKYTOYHOH aTTeCTallUei, KOTOpas MPOBOIUTCS
10 BCeMy ee cojepkannto. Dopma MpOMEXKyTOYHOM aTTECTAIMH, TPEIyCMOTPEHHAs yIeOHBIM TUTAHOM
— 3aYer.

K mpomexxyTo4HO# aTrTecTanuy JOIyCKAIOTCs 00yJaronuecs, KOTOpble CUCTEMAaTHIEeCKH, B Te-
YEHHE BCErO ceMecTpa padOoTald Ha 3aHATUAX M TIOKA3aJld YBEPEHHBIC 3HAHMSI TI0 BOIIPOCAM, BHIHOCHUB-
IIMMCS Ha TPYTIIIOBBIE 3aHSTHS.

5. OHEHOYHBIE CPEACTBA 110 JUCHUIIJIMHE

5.1.1losicHuTe/ILHASA 3aNIMCKA

B cootBetctBum ¢ TpedoBarnsmMu @I'OC BO no cnenmanbHOCTH DKOHOMUYECKast 0€301MacHOCTh
JUI IPOBEICHUS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U POMEKYTOUHOM aTTecTali JUCHUILIMHBI «Cu-
CTEMBI DJIEKTPOHHOTO JJOKYMEHTOO0OpOTa pa3paboTaHbl OLIEHOYHBIE CPEJCTBA TI0 JAaHHOHN JAUCIUILINHE,



SIBJISTFOIIIAECS HEOTHEMIIEMOU YaCThI0 Y4EOHO-METOMUECKON ee JOKYMEHTAIIUN B paMKax peain3yeMoi
OcHOBHOI 00pa30BaTeIbHON TPOTPAMMBI.
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5.2. OneHOYHBIE CPEACTBA MPOMEKYTOYHOM aTTECTAIMIO MO AUCIUIIHHE

DopmMOI TPOMEKYTOUHOU ATTECTALMHU 110 JUCLHHUIUIMHE SBJISIETCSA — 3a4€T

Bomnpocs! 115 ipoBeieHHs IPOMEKYTOYHOU aTTECTALMN:

[ToHsiTHE PNEKTPOHHOIO JOKYMEHTA U €r0 IPEUMYILECTBA.

Cucrema yrpaBieHHUs JOKYMEHTAMU U MIPUHITUIIBI €€ (PYHKIIMOHUPOBAHUS.

[ToHsITHE CUCTEMBI ANEKTPOHHOTO JOKYMEHTOO0O0POTa U €€ OTJINYUS OT CUCTEMBI YIIPaBJICHUS
JIOKyMEHTaMHU.

Texnonorus «doctflowy.

Texnonorus «workflowy.

[TonsTHs: 1EA0MPOU3BOJCTBO, JOKYMEHT, PEKBU3UT, TOKYMEHTOOOOPOT.

CaoiictBa nokymenta no ['OCT: ayTeHTUYHOCTb, JOCTOBEPHOCTh, LIEJIOCTHOCTD, IPUTOTHOCTh
JUIS1 UICTIOJIB30BaHUSL.

OCHOBHBIE PUHITUTIBI JOKYMEHTO000pOTA.

HopmaTuBHBIE TOKYMEHTBI, pETYJIHPYIOLIUE ACIONPOU3BOACTBO.

[TpaBwiia opopmiIeHHSI OCHOBHBIX JJOKYMEHTOB YIIPABJICHUS: IPUKA3, IPOTOKOJ, aKT, CIyKeOHas
3aMKCKa, TUCbMO, CIIPABKA.

Texnonorus co3ganust mabI0HOB OJIAHKOB JOKYMEHTOB.

[TonsiTre MapmipyTa Ou3Hec-mpoiecca. 3ajgada u 3a/IaHue.

CB0OO/IHBIE U JKECTKUE MAPIIPYTHI.

Tunel MapuIpyTHU3a1uu.

SI3bIK rpaduueckoro otoopaxenus mapupyrta B CO/L.

Kpurepuu, onpenenstonue notpedHocTs BHeApeHUs COJl Ha npeanpusITHH.
KonmuectBeHnHbIe (hakTOPHI JOKYMEHTOOOPOTA.

®daxTopsl MOBBIIEHUS YPPEKTUBHOCTH YIIPABIECHUS JOKYMETOOOPOM Ha MPEANPHUSITHH.
OnextpoHHas nu(poBas NOAMKCH, 3aKPBITHIN KIIIOY 3JIEKTPOHHOH HU(POBOM MOIMUCH, OTKPHI-
TBIM KJIIOY 3JIEKTPOHHOHN HIU(PPOBOI moAnucH, cepTudrKat Kiroya MoIUCH, Biajaener cepTudu-
Kara kiova noanucu no 63-d3 ot 06.04.2011

S3bIk JOKyMeHTOB. OCHOBHBIE MPaBUiia MOCTPOCHUSI OCHOBHOM YaCTH IOKYMEHTA.

[TpaBwia ynotpeOiaeHusl TePMUHOB, HEOJIOTU3MOB, MHOCTPAHHBIX CJIOB B TOKyMEHTAX.
[TpaBuna ynorpe6ieHns COKpAIICHU B IOKYMEHTaX.

Bonesnu nenoBoro cTuiis JOKyMEHTOB: IIJICOHA3M, TaBTOJIOTHS, TAPOHUMBI.

[IpaBuia ynotpeOiaeHus r1arojioB B 0QULIHATIBHBIX TOKYMEHTAX.

OcHOBHBIE BO3MOKHOCTH CUCTEMBI AJIEKTPOHHOTO JOKyMeHTooOopoTa Directum mo ynpasie-
HUIO JJOKYMEHTaMH 1 OU3HEC-IPOIECCaMH.

CBsi3u MEX]ly CIPaBOUYHUKAMHU U TEXHOJIOTHS 3aI0JIHEHHsI CIIPAaBOYHUKOB B cpee Directum.
TexHosorus co3ganust OTKPHITOTO U 3aKPHITOTO KJI0Ua AJIEKTPOHHOM IIU(PPOBOI MOANKCH U pe-
TUCTpAIUU OTKPBITOTO KJI04a B cucteme Directum.

[IpaBa noctymna k pa3nuyHbIM 00beKkTaM B cucteme Directum. [IpaBuna BuguMoctu oObEKTOB.

5.3. Tekyuuii KOHTPOJIb yCIIEBAEMOCTH
Texyuuii KOHTPOJIb yCIIEBAEMOCTH O0YYaroUXCs M0 JUCLMIIMHE MPOBOIUTCS B (pOpMeE KOH-

TPOJIBHBIX MEPOIPUATUI: TECTUPOBAHMS.

AKTHBHOCTB 06yqa10meroc;1 Ha 3aHATHAX OLUCHHUBACTCA Ha OCHOBC BBIITOJIHCHHBIX pa60T u 3aaa-

HU, TIPeTyCMOTPEHHBIX pabodeil mporpaMmMoil TucHHUILIHHBL. O0ydaroneMycsi, IpOoIyCTUBIIEMY MPaK-
TUYECKUE 3aHATHS, HEOOXOIUMO BBIMOJHUTh 33/aHUSI CAMOCTOSITENIBHO M 3AIUUTUTh WX BBIIOJIHEHUE
nepe npenoaaBaTesieM NPAKTUYECKUX 3aHATHM.



5.3.1. TecToBbIe 3aaHNA IO JUCIHHUILINHE

Ha3sanue TeMEbl
JUCIIATIIMHBI

[Ipumep Tecta

Kounnenmnuu me-
pexona k 6e30y-
Ma)KHOM TEXHO-
sorun. Iloustue

coa

CucteMa yrnpaBiieHHUsI JOKYMEHTaMU 00eCTIeYrBaET:

a) KOJJIEKTUBHYIO pabOTy € 3JIEKTPOHHBIMU IOKYMEHTAMU
0) MOMCK Ha OCHOBE MHJICKCALIUH AIICKTPOHHBIX JOKYMEHTOB
B) aBTOMATH3ALMIO CO3JIaHMSI PacTIpeIeIEHHBIX 0a3 JaHHBIX
I) pacnpeaeneHHy0 00paboTKy JaHHBIX

[TonsiTue noky-
MEHTAa, JOKYMEH-
tonotoka. [Ipa-
BHJIa COCTaBJIE-
HUS TOKyMEHTOB

JIOKyMEHTOIOTOKH YKOHOMHYECKOW CUCTEMBI JeTISTCS Ha!

BriGepure ouH OTBET.

a) BHEIIHUE, BXOJSIINE B CUCTEMY

0) BHYTpEHHHUE IOKYMEHTOIIOTOKH, UMEIOLIMe 00pallieHre B CUCTEME U Mpe/IHa-
3HAYCHHBIC NIl yIOBJIETBOPCHHS BHYTPEHHUX HH(DOPMAIMOHHBIX MOTPEOHO-
cren

B) MCXOJSINNE, CBSI3BIBAIONINE JAHHYIO CHCTEMY C JIPYTHMH OpPTaHU3AIUSIMH U
IpeaNpUATHIMU

r) npoOJeMHbIe, TPeOyIOIIe HEMEUIEHHOTO PUHSTHS PEIICHHS

CEKPETHBIE, CKPBIThIE OT COTPYAHUKOB NPEANPHUSITUS

Cucrema dJiek-
TPOHHOTO JIOKY-

Bri6epure Bunbt 06vexToB B CO/] Directum:
a) aHAJTUTHYECKHE OTYETHI

MeHTooOOpoTa u | 0) 3aa4n
yIpaBJIECHUS B3a- | B) MapLIPYThHI
UMOJECHCTBUEM I') NanKu
«Directum» 1) CTIPaBOYHUKH
€) CLieHapuu
%) SPJIBIKM KOMIIOHEHT
busnec- Cuctemsl kiacca «workflow» — 3To cucremsi ... Beibepure nmpaBuiibHbIE OTBe-

HpOLIECCH U
MapIpyThl Ou3-
HEC-IIPOLIECCOB

TBI.
a) aBTOMaTH3aIMH YIIPABICHUS TOKYMEHTOO0OPOTOM;
0) aBTOMaTHU3aLIMHU JI€TOBBIX NPOLIECCOB;

B) KOJIJIEKTUBHOM paboThI;

I') yIpaBJIeHHs] JOKYMEHTaMHU

Buenpenune COJ]
Ha IPEeAIPUATUN

O0s3arenbHble TPeOOBAHUSA, KOTOPBIM J0JIKHA OTBEYATh CUCTEMA JOKYMEHTO-
o0opoTa /1715 IPUMEHEHUs Ha IpeAnpusITUax. Beibepure npaBuibHbIE OTBETHI:
a) aBTOMaTHuYeCKasl pacreyaTka Haubosee BaKHBIX JOKYMEHTOB

0) ocylIecTBICHHE KOHTPOJIS 32 CBOEBPEMEHHBIM UCIIOJHEHHUEM ITOPYUEHUid,
oOpaleHuit yupexaeHui, Opranu3aiui, pe3oIoIuil 1 yKa3aHuil pyKOBOJICTBA;
IIPOBEPKA NIPABWJIBHOCTH U CBOEBPEMEHHOCTH UCITOJIHEHUS TOKYMEHTOB

B) MOMCK JJOKYMEHTOB TI0 JTI0O0OMY Ha0OpY PEKBU3UTOB PETUCTPAIIMOHHO-
koHTponbHOHU KapTouku (PKK), B ToM uncne konTekcTHbIN nouck mo PKK

I') perucTpanus Bcei uCXoasieid KOppeCOHIEHIIMN U BHYTPEHHUX JIOKYMEH-
TOB

1) perucTpanus IBUKEHUs TOKyMEHTOB (JJOKyMEHTO000pOTa) BHYTPH OpraHu-
3alluy, BKJIIOYasl Pe30JIIOIMH, OTYEThI 00 UCTIOIIHEHUH, BKIIIOYAsl COTJIACOBAHNE
(BU3UpOBaHNE) TIOKyMEHTOB

€) CIMCaHue JOKYMEHTOB B /I€JI0 B COOTBETCTBHUHM C MPUHATOI B OpraHU3aluu
HOMEHKJIATypOH JIel




5.3.2. Kputepun onieHUBaHMS Pe3y/IbTATOB 00y4eHHs 110 JUCHUILIAHE:

3HaHUS, YMEHUS U HAaBBIKM OOYYarONIUXCS MPH MPOMEKYTOUYHOTO KOHTpOJIS B (hopme 3aduera
OTIPEICIISIOTCS OI[CHKAMU «3aUTEHOY, HE3aUTECHOY.

OreHKa «3a4TEH0» CTABUTCS, €CIM OOYYaroIIUiics 3HACT OCHOBHBIE TEOPETHUYECKHE ACIEKTHI
npeaMeTa, MPU OTBETaX Ha BOMPOCHI HE JIOMYCKAET OIMUOOK.

OreHKa «He3aYTeHO0» CTaBUTCS, €CIM OOyYarolIIuiics HE CIMOCOOCH OOBSICHUTH CYIIHOCTH OC-
HOBHBIX KaTCFOpHﬁ, OTBCTUTH HaA HpOCTCﬁH.IPIG BOHpOCBI, HpI/I OTBETax ,Z[OHyCKaCT MHOI‘OKpaTHBIC
OIITNOKMU.

6. YYEBHO-METOAUYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHHUE JIUC-
HOUITJINHBI

[Ipu moAroToBKE K 3aHATUSM U J1JIs1 BHITIOJHEHUS! MHIUBUTyaIbHBIX 3aIaHUM CIIETyeT UCIIOJIb30-
BaTh PEKOMEHAYEMbIE NCTOYHHMKHU JIUTEPATYpPhl MO JaHHOMY KypCy, B TOM YHCJIE HOPMAaTHUBHBIE JTOKY-
MeHTBL. [Ipu MOATrOTOBKE K 3aHATHSM CJEIyeT BOCIIOJIB30BAThCS HE TOJNBKO yUEOHHMKAMHU U YUEOHBIMU
OCOOMSIMH, IPUBEICHHBIMU B CIIMCKE OCHOBHOM M JOIMOJHUTEIBHON PEKOMEHIYEMOM JIUTEpaTyphbl, HO
TaKKe NMEePUOANUYECKUMU U3IaHUSIMHU.

6.1. OcHoBHas tUTEpaTypa

1. Crenanona, E. H. Cucrema 31eKTpOHHOTO JOKYMEHTOOOOpOTa (00IauHOe pelIeHne) : y4ueo-
Hoe nocobue / E. H. CremanoBa. — Mocksa : At [Tu Ap Menua, 2021. — 182 ¢. — ISBN 978-5-4497-
0767-3. — TekcT : 27meKTpoHHBIN // DnekTponHo-OubaMoTeunas cucrema IPR BOOKS : [caift]. —
URL: https://www.iprbookshop.ru/101357.html

6.2. lonoiHUTEILHAS JIUTEPATypPa

1. JIokyMeHTallMOHHOE O0eCleYeHne YIpaBlIeHHs : Y4eOHUK Uil CTYJCHTOB BY30B, 00yuaro-
IIMXCS 110 HampaBlIeHUsAM «DKOHOMHKa» U «MeHeKMeHT», cnenuanbHocTsIM «MHpopmatukay, «Jlo-
KyMEHTOBEJICHHE U JOKYMEHTAIIMOHHOE 00eCIieueHHE YIPaBICHUNY, «ABTOMATHU3ALUS U YIIPABICHHUE) /
A. C. I'punbepr, H. H. T'op6aués, H. H. I'op6aués, O. A. Myxamermmnaa. — Mocksa : FOHUTU-
HAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. — Tekct : 3JIeKTPOHHBIN // DIEKTPOHHO-
ounonmumoreunas cucrema IPR BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/71213.html

2. Kysnenosa, 1. B. Kon¢puaenuuansnoe qenonporn3BOACTBO U 3aIIUIIEHHBINA 3JIEKTPOHHBIH J10-
KyMEHT0000pOT : yueOHoe mocobue /i OakanaBpos / . B. Kysnenosa, I'. A. XagarpsH. — Mocksa :
At ITn Ap Meaua, 2020. — 192 c¢. — ISBN 978-5-4497-0588-4. — TekcT : 351eKTpOHHBIHN // Dnek-
TPOHHO-OMOIMOTEYHAS cucreMa IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/97083.html

7. HEPEYEHb PECYPCOB WH®PMAIIMOHHO-TEJEKOMMYHHUKAIIMOHHON
CETU <MHTEPHET», HEOBXO/JUMBIX JIJI51 OCBOEHUA JUCHHUIIJIMHBI

http://www.consultant.ru/ — CripaBouHo-npaBoBas cucrema Koncynprantllntoc
http://www.knigafund.ru/ — 3bC «Kuura®oum
http://www.cbr.ru/ — Odunuansusiii caiir LIb PD
www.expert.ru — OpunmanbHeIi caiT )KypHaIa « IKCIepT»
http://nacfin.ru/ — HamnmonanpHOoe areHTCTBO (QuUHAHCOBBIX wuccuenoBannii (HA®U) paznen
«AHaINTHKA
www.edu.ru — Poccuiickuit o0pa3oBaTenbHbIi MOpTaI
www.iet.ru — MHCTUTYT SKOHOMUKH ITEPEXOHOTO TIEpHo/Ia
http://www.gks.ru — Odunuansasiii caift Pocctata



https://www.iprbookshop.ru/101357.html
https://www.iprbookshop.ru/71213.html
https://www.iprbookshop.ru/97083.html
http://www.consultant.ru/
http://www.knigafund.ru/
http://www.cbr.ru/
http://nacfin.ru/
http://www.edu.ru/
http://www.iet.ru/
http://www.gks.ru/

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JJUCHUIIJINHBI

OOyuaromuecs: 00eCIeunBalOTCS TOTIOTHUTENBHBIM Pa3IaTOYHBIM MATEPHAIOM K JIEKIIMOHHBIM
U MPAKTUYECKUM 3aHATUSM B BHJIE: METOJMYECKUX PEKOMEHJAIUI K 3a/a4yaM UM KelicaM; MaKeTOB aHa-
JUTHYECKUX TaONHII, TPa(UKOB; CXEM aTOPUTMOB YIPABIEHYECKOTO IMpoIlecca Ha MPEANPHUATUH; CTa-
TEW MO aHAIN3Y YIPaBICHYECKUX PEIICHUH.

1. JIeKunMoHHbIE 3aHATHS:

a) KOMIIBIOTEpHAs ayIuTOpus (Kiacc), OCHAIEHHAs: COBPEMEHHBIMU KoMmmbloTepamu ¢ O3V He
meHee 2 I'b, xectkuii nuck He MeHee 200 I'b, nocTynom B J0KanbHYI0 KOpHopaTuBHyto cetb MbU u
UHTEPHET,

b) mpe3eHTanOHHAs TeXHUKA (MYIbTUMEININHBIN TPOSKTOP WM TEJICBU3MOHHAS MAHENh C IMa-
pameTpamu He Hike 720x576 mukceneit/moim),

C) JOCKa ayIUTOPHAS AJIs HAMUCAHUS (PIIOMACTEePOM,

d) makets! mporpammuoro obecnedenus (I10) obmiero nazHauenus (CucteMHOE MPOrpaMMHOE
obecneuenue. OnepannonHas cuctema Microsoft Windows Professional,; ITakeT oducHbIX nmpuioxe-
Huit Microsoft Office;[Ipunoxenne 11 co3gaHus ¥ MPOCMOTpPa IESKTPOHHBIX MyOauKaIui B ¢popma-
te PDF ),

e) crnermanuzupoBanHoe [10 nmns moctyna k EnwHOM 37mekTpoHHOW oOpa3oBaTenbHOU cpene
WNHcTutyTa, cCieruanu3upoBaHHbIC MPOTPAMMEI JIJIsi KOHKPETHBIX 3a71a4 U KEHCOB.

2. [IpakTrdeckue 3aHsITHS:

a. pabodee MecTO IpemnoaaBartess (CTOJI, CTYJI), OCHAIEHHOE KOMITBIOTEPOM C IOCTYIIOM B JIO-
KaJIbHYI0 KOpropaTuBHylo ceTb MBI u MHTepHET, NOAKIIIOUEHHOE K MYJbTUMEIUNHOMY IIPOEKTOPY
WIH TEJIEBU3NOHHOMN MAHENH, C YCTAHOBJIEHHBIM CIEIIMAIBHBIM IPOrPAMMHBIM 00€CIIEYeHUEM I J10-
cryna k Equnoit anekTpoHHoil oOpa3oBarenbHOl cpene MHcTutyTa.

b. mocka ayauTopHas s HanmucaHus GoMacTepom,

c. paboune Mecra oOydaromuxcs (CTOJIBI ayJAUTOPHBIC, CTYJbsl ayIUTOPHBIE), OCHAILCHHBIC
KOMITBIOTEPAMHM C TOCTYIIOM B JIOKAJIBHYIO KOPIIOPAaTUBHYIO c€Thb MBI 1 HHTEpHET, C yCTaHOBIEHHBIM
CHeIMalbHBIM IPOrPaMMHBIM OOecTieueHueM Ui A0CTyna K EquHON 31eKTpoHHOM 00pa3oBaTeabHON
cpene Mucruryra.
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[Ipunoxenue 1
MeToan4yeckue yKa3aHus K NPAKTUYECKUM 3aHATHIM
Lenb BBIMOTHEHUS MPAKTUYECKUX 3aJaHUM MO AUCHUIUIMHE «CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO-
000poTay — MpUOOpeTeHNEe MPAKTUUECKUX HABBIKOB YMPABICHHUS JOKYMEHTOOOOPOTOM C MpaBaMH aji-
MHUHHCTPATOpa M pa3pabOTKH MapIIPYTOB OU3HEC-TTPOIIECCOB.
BoinonHenue npakTU4ecKuX 3afaHuil TpeOyeT oT oOydarouierocs MpeaBapUTEIbHOTO H3Yy4YEeHUS
y4eOHOM W HAYyYHOU JIUTEPATYPhl M MPOYUX WH(POPMAIMOHHBIX UCTOYHUKOB, B TOM YHCJIE MEPHOIUYIC-
CKUX u3/1anuii 1 MHTepHET-pecypcoB.

[lepedyeHb TeM NPAKTUYCCKUX 3aHITHI MPEJCTABICH B HUKEITPUBEICHHOM TaOIHUIIE.

Ha3zBanue TeMbl yueOHOI IIepedyeHp TEM NPAKTUYECKUX 3aHATHIA
JUCLIMILINHBI
Konuenmuu nepexona x [Tpaktudeckas padota 1.1. [IpaBuia coctaBieHus: TOKyMEHTOB.
6e30yMaxxHOW TEXHOJIOTUH.
[Tonstue COJJ

[Tonstue nokymeHnra, noky- | [Ipaktuueckas pabota 1.2. CioyskeOHbIE 3aMUCKH.
MeHTonoToka. [IpaBuia co-
CTaBJICHUS JOKYMEHTOB

Cucrema 37eKTpoHHOTO 10- | [IpakTrueckas padota 3.1. PabGoTa co cripaBoYHUKAMHU.

KyMeHTooOopoTa u yripaB- | [IpakTrueckas pabota 3.2. O0bequHEHNE MONIb30BATENEH B TPYIIIIHI.
JIEHUS B3aUMOIEHCTBUEM [TpakTudeckas padora 3.2. YpaBiieHUE JIEKTPOHHBIMU JIOKyMEHTAMH
«Directumy

busnec-nponecchl u Mapi- | [IpakTudeckast pabota 4.1. YpapieHue 1eI0BBIMU TIPOIIECCAMH.
PYThI OM3HEC-TIPOIIECCOB [MpakTuyeckas paborta 4.2. Penaktop MapuipyToB.

[Tpaktudeckast padora 4.3. @yHKIHNOHATBHBIE MOJTYJIH.
[TpakTuueckas padora 4.4. Pa3paboTka TUIIOBBIX MapIIPyTOB.
[Tpaktudeckas padora 4.5. llludpoBanue 10KyMeHTA.

Buenpenue C3/] na npen- [TpakTudeckas padora 5.5. KoHTpob BRITIOTHEHUS 33724 U 3aJaHHH.
PUSITHH

TpeGoBanus kK 0)OPMIICHHIO 0TYETA MO NPAKTHYECKOH padoTre.

OTt4er noJKeH OBITh BBIMOJHEH B MAITUHOMKMCHOM BapUAHTE B COOTBETCTBUU C HOPMATUBHBIMHU
TpeOOBaHUAMHU K O(DOPMIICHHIO HAyYHO-UCCIIEIOBATEILCKIX OTYETOB. PekoMeHayeMbiii 00beM paboThI
— 5-15 nevarneix uctoB. Criocod odopmnenus: 12-14 kernw, Times New Roman. Cnaya — e4aTHBIHA
BapuaHT Ha JucTax popmaTta A4 ¢ OAHONU CTOPOHHI.

OTueT 0 BBINOJHEHUH CAMOCTOSATENILHONU pa0OThI PEACTABIsAETCA 00yUYaIOIUMCS B CPOK, CTPOTO
COOTBETCTBYIOIIUN KaJIeHJapHOMY rpaduKy yueOHOro Impoiiecca JaHHOW NUCUUIUIMHBL. B mepuon sk-
3aMEHAllMOHHOM CECCUM OTYET Ha MPOBEPKY HE MPUHUMAETCS.

[Tpu Bo3BpaTe MPOBEPEHHOM, HO HE 3aYTEHHON PaOOTH OOYUYAIOIIMIICS TOJDKEH BHECTH MCIIPAB-
JICHUsI B COOTBETCTBUU C 3aMEUaHUSIMH TPENOoAaBarels U mepeaaTh paboTy Ha MOBTOPHYIO MPOBEPKY.
[Tpu oTnpaBke paboOThl Ha MOBTOPHYIO MPOBEPKY 00s3aTENBHO MPEACTABIATh PabOTy ¢ yKa3aHHBIMHU B
IIEPBBIA pa3 3aMEUaHUSIMU.

OtueTsl, pecTaBIeHHbIE 0€3 COOMI0IEHNsT YKa3aHHBIX IPAaBUJI, HA TPOBEPKY HE MPUHUMAIOTCSI.
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[Ipunoxenue 2
MeToanyeckne yKazaHus K CAMOCTOSITe/ILHOI padoTe 00y4yaromuxcs
Lens camocTosiTenbHOM paboThl 10 TUCHUTUTHHE «CUCTEMBI DIIEKTPOHHOTO JOKYMEHTO000POTa
— 3aKpenuTh TEOPETHUYECKUE 3HAHUS U MPAKTUUYECKHE HaBBIKU, KOTOPBIE MO3BOJIMIU ObI CTyJEHTaM Ha
BBICOKOM yYPOBHE MPUMEHSTh U MOAUPUITUPOBATH coBpeMeHHbIe CO/I.
CamocrosiTenpHas padoTa mpeArnoaracT H3y4eHrne TUCIUILTAHEI ¢ mpuMeHeHnemM DY MK.

[TepeueHs TeM ISl CAMOCTOATEIHHON PaOOTHI MPECTABICH B HUKENPUBEICHHON TabuIIE.

Ha3zBanue Tembl yueOHOM AUCIUIUINHBI IlepedyeHp caMOCTOSATENILHON PabOTHI
Konnenmun nepexona k 6e30ymakHoi Texnosioruu. [1o- [IpakTrueckue 3aganus
aatue COJJ
[TonsiTue nokyMeHTta, nokymeHntonoroka. [Ipasuna co- [IpakTnueckue 3agaHus
CTaBJICHUSI TJOKYMEHTOB
Cucrema >eKTPOHHOTO TIOKyMEHTO000pOTa U yIpaBICHUS [IpakTrueckue 3aganus
B3aumoencTeueM «Directumy
busnec-npouiecchl 1 MapuIpyThl OM3HEC-TIPOIIECCOB [IpakTrueckue 3aganus
Buenpenue COJ1l Ha npeanpustuu [IpakTnueckue 3aganus

TpeGoBanus k 0)OPMIICHHIO OTYETA IO CAMOCTOSATEJIBLHOI padoTe

OTt4er noJKeH OBITh BBIMOJHEH B MAITUHOMKMCHOM BapUAHTE B COOTBETCTBUU C HOPMATHUBHBIMH
TpeOOBaHUAMHU K O(DOPMIICHHIO HAyYHO-UCCIIEIOBATEILCKIX OTYETOB. PekoMeHayeMbiii 00beM paboThI
— 5-15 nevarneix uctoB. Criocod odopmnenus: 12-14 kernw, Times New Roman. Cnaya — e4aTHBIHA
BapuaHT Ha JucTax popmaTta A4 ¢ OAHONU CTOPOHHI.

OTueT 0 BBIIOJTHEHUH CAMOCTOSATENILHONW pabOThI MPEACTaBIsAeTCA 00yUYalOIUMCS B CPOK, CTPOTO
COOTBETCTBYIOIIUN KaJIeHJapHOMY rpaduKy yueOHOro Impoiiecca JaHHOW NUCUUIUIMHBL. B mepuon sk-
3aMEHALIMOHHON CECCUM OTYET Ha MPOBEPKY HE PUHUMAETCSL.

[Ipu Bo3BpaTe MPOBEPEHHOM, HO HE 3aUTEHHON PaOOTHI O0YUYAIOIIMIICS TOJDKEH BHECTH UCIIPAB-
JICHUs] B COOTBETCTBUU C 3aMEUaHUSIMH TPENoAaBaTels U nepeaaTh paboTy Ha MOBTOPHYIO MPOBEPKY.
[Tpu oTnpaBke paboOThl Ha MOBTOPHYIO MPOBEPKY 00s3aTENBHO MPEACTABIATh PabOTy ¢ yKa3aHHBIMHU B
IIEPBBI pa3 3aMEYaHUSAMU.

OtueTsl, pecTaBIeHHbIE 0€3 COOMI0IEHNSsT YKa3aHHBIX IPAaBUJI, HA TPOBEPKY HE MPUHUMAIOTCSI.

Onucanue UHIMBHUY AITBHBIX IPAKTUYECKHUX 331aHUI MPEICTaBICHO B METOANYECKUX YKa3aHUAX
Ha KaXyI0 IPAaKTHYECKYIO paboTy.

TpeboBanus K 0OPMIIEHHIO OTYETA [0 CAMOCTOSITEIBHOI padoTe.

Otuer nomKeH OBITh BBIIOJIHEH B COOTBETCTBHE C MpaBHiIaMu 1o odopmiieHHs pedeparoB, KOH-
TPOJIbHBIX, KYPCOBBIX M JUINIOMHBIX paboT, yTBepKaeHHbIME pekTopoM MBU 10.06.2013r.

URL.: http://eos.ibi.spb.ru/umk/ext/Oformlenie rabot.pdf

Oobpaszer opopmienus npencrasieH B «Illabnone opopmienus padotsl ctyaenra MBWy, npen-
craBieHHoM B EDOOC MBU.

OTueTsl, npeacTaBieHHbIC 0€3 COOII0IEHUS YKa3aHHBIX MPaBWII, Ha MPOBEPKY HE MPUHUMAIOTCSI.
OT4YeThl carTCs B JIEKTPOHHOM BHJE Ye€pe3 COOTBETCTBYIOIIHME 3JIEMEHTH yueOHoro kypca B EDOC
MBU.
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IIpakTHyecKkue 3a1aHusl

HasBanue pasnena AUCIUTUIMHBI

[Tpumep 3amannit

Konnenmun nepexoaa k 6e30yMakHOM
texHojorud. [lorstue COJ]

OO6mwsacHuTe npuuKHbI epexoaa k COJ1. Brimonxure
CPaBHUTEJIBHBIN AHAJIN3 CYIECTBYIOIINX TEXHOIOTUI C
TOYKH 3PEHUS] DKOHOMHUKH.

IlonsTue JOKYMCHTA, JOKYMCHTOIIOTO-
Ka. HpaBI/ma COCTAaBJICHUA JOKYMCHTOB

OnummTe YBOITIONHIO PA3BUTHS IPpaHIECKOro BBIBOIA B
Pa3JIMYHBIX IPOIPAMMHBIX CUCTEMAX.

Cucrema 3JIEKTPOHHOTO JIOKYMEHTO-
000pOTa U yrpaBlIeHHs B3aUMO/ICH-
ctBueM «Directumy

[Tmrocer 1 MuHych uctionb3oBanust CO/1. «Directum» B
0aHKOBCKOI chepe

busnec-npoueccsl U MapipyThl 613-
HEC-IIPOLIECCOB

CpaBHuTe U3BeCTHBIC BaM mporpaMMbl MOJIETUPOBAHUS
OHM3HEC-TIPOIIECCOB

Buenpenune C3/1 Ha npeanpusaTHH

BrImonHuTE CpaBHUTENBHBIN aHATU3 HAauOOoJIee MOMyJIsip-
HbIX COJI
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